SignUpGenius

Signing Up is Easy!

From Your Computer .
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e Acasimy
SUG ScHeouLe

-~ B

e [

e cm

= = ::' g

View the Sign Up Page k=

et ]

=

-2 - ]

e The sign up creator should provide you a direct link that will let you view the sign up page. - %

If you do not have that link, contact the sign up creator or go to the “Find a Sign Up” tab on o “_;_ =
the SignUpGenius homepage and submit the email address of the sign up creator to locate == = —
the link. ——

Available Slot
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» On the sign up page, click the “Sign Up” buttons next to the slots you want to sign up for. l‘(‘_"‘:
You can click more than one. — [ scnvpm ]
e Scroll to the bottom of the page and click the big “Submit & Sign Up” button. oreat [snvoa ]
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Enter Your Contact Info e

© I'm a SignUpGenius member

@® | do not have a SignUpGenius account

¢ You will now see a second page where you can enter your contact info. If you have an
account previously, you can simply login. If you are new to the site, you can type in your

First Name * James

¢ ! Last Name * Smith
information. e+ mith@mydomai.com
. . . ) . . Re-enter Email * jsmith@mydomain.com
* Depending on the sign up, you may be asked to fill in some other fields in addition to your B
! ot an ccounta SgnUpGeis o | an o and et my s i ver
contact info.
¢ After you have completed the form fields, click “Sign Up Now" at the bottom of the page.

Add To Your Calendar!

Step 4:
Add Event to Your Calendar! wptionad

e The “Thank You" page will display indicating you have successfully completed the steps to sign up!

Outlook Mac iCal Google Calendar

¢ You can click on a calendar icon displayed to add the item to your calendar if you'd like.




