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HANDBOOK TRANSLATION

If you need this, or any other document translatednto a different language, please notify the buildig
principal.

Si vous avex besoin d’'une traduction de ce documeat d'un autre document, veuillez le signaler au
directeau du lycee. (French)

Si necesita una traduccion de este documento u ofrdocumentos, por favor notifique Ud. A la directoa
de la escuela. (Spanish)

Se necessita isto, ou qualquer outro documento tragiu numa linguagem differente, por favor notificao
director de escoloa. (Portuguese)



CARVER PUBLIC SCHOOLS
VISION STATEMENT
All Carver Public School students will respect tights and diversity of others, think creativelydagritically,
learn continually, and contribute to their communithe students will be challenged by a purposafud
relevant curriculum, one that is essential to then&n experience. Staff, parents, community membaeds
businesses will join in a partnership committetitgh standards and dedicated to continuous impreném
MISSION STATEMENT

The mission of the Carver Public Schools is to mteva challenging, comprehensive education in a saf
environment where all students are respected agdodls.

BELIEFS
We believe:
School, home and community partnerships are wratdntinuous learning and growth.
Decisions should be made in the best interestuolesits.
Every student is important and deserves to beeteaith dignity and respect.
All students can be successful learners in an gpiate setting that meets their learning style.

Learning is ongoing and life-long.
Individual creativity is fostered by providing serts access to athletics, arts and music.

(Please refer to the Strategic Plan for School twgment, September, 2001)

PBIS
Be Respectful,
Be Responsible,

Be The Best You Can Be!



GENERAL INFORMATION

A message from the Administration...

Dear Families:

We would like to welcome you and your child to tbarver Public Schools! We look forward to workwwgh

you to meet the needs of your children, to foshkeirtself-esteem and to help them become respensibl
individuals. The School Council has revised thasidbook for you as parents, students and membeyarof
school community.

It is important to work together to ensure that é#m¥ironment at the school is safe, caring andunug. We
encourage you to be an active member of the sawoimunity throughout the year. Please call us if gave
any questions or concerns.

We look forward to an exciting and challenging sahgear.

Sincerely,
Ruby Maestas Paula Foley Amy Furtado
Principal Associate Principal Associate BEipal



CARVER PUBLIC SCHOOLS
District Information

School Committee Preschool-12

Mr. Lance Kennedy, Chairperson Mrs. Gina Marienlda-Cavicchi, Vice Chairperson
9 Shaw Street 11 Wade Street

Carver, MA 02330 Carver, MA 02330

(508) 465-0181 508-866-6969

Mrs. Paula Kibbe Mr. James O’Brien

33 Meadow Street 4 Great Meadow Drive

Carver, MA 02330 Carver, MA 02330

(508) 866-5322 (508) 866-2076

Mr. Barry Struski

23 Canterbury Drive
Carver, MA 02330
(508) 866-5623

Central Administration, Preschool-12
Ms. Elizabeth Sorrell, Superintendent
Mr. Patrick Meagher, Assistant Superintendent, Bess and Finance
Mrs. Karen Teichert, Director of Special Education
Ms. Meredith Cargill, Director of Curriculum, Insittion, and Technology
Mrs. Michelle Taylor, Director of Literacy

School Administration
Mrs. Ruby Maestas, Principal
Mrs. Paula Foley, Associate Principal
Mrs. Amy Furtado, Associate Principal
Mrs. Jennifer Kelley, K-5 Math Coordinator

Director of Transportation, Preschool-12
Mrs. Maureen Dickson, Director

Food Services, Preschool-12
Mrs. Kathleen Farrar, Director of Food Services
Mrs. Doreen Costa, Cafeteria Manager, Preschool-5

Health Services
Mrs. Karen Showan, School Nurse
TBA, School Nurse

Building and Grounds, Preschool-12
Mr. Dave Siedentopf, Director of Facilities




Ruby Maestas
Paula Foley
Amy Furtado
Michelle Taylor
Jennifer Kelley
Pauline Lopez
Kelly Yenulevich
Lisa Dishaw

Jen Mitchell
Lisa Wethington

Carol Comperchio
Linda Harju

Pat Lake

Carissa Mancini
Annmarie Kalianotis
Teri Sexton

Lindsey Abbott
Janis Bennett
Kim Doherty
Kelli Dolan

Tish Leatherbee
Caren Sowa

Sarah Balboni
Ann Campopiano
Michelle Lombardi
Anna Lane

Kaitlin Owen

Cheryl Burr
Deborah Johnson
Marsha Murphy
Cathy Snow
Naomi Stahl
Barbara Swanton

Kerry Champignie
Deborah Gesualdo
Julie Porter
Deborah Smith
Kathy Steed

Robert Baldo
Bethany Frazier

Carver Elementary School
Staff Voice Mail
2013-2014School Year

Principal 866-6210/6220
Associate Principal 866-6220
Associate Principal 866-6210
Director of Literacy 866-6222
Math Coach 866-8287
Administrative Secretary 866-6224
Administrative Secretary 866-&1
School Secretary 866-6204
Preschool 866-6265
Preschool 866-6403

Kindergarten 866-6280
Kindergarten 866-6315
Kindergarten 866-6310
Kindergarten 866-6338
Kindergarten 866-6374
Kindergarten 866-6308
Grade 1 866-6362

Grade 1 866-6263
Grade 1 866-6322
Grade 1 866-6331

Grade 1 866-6413

Grade 1 866-6410
Grade 2 866-6299
Grade 2 866-6385
Grade 2 866-6316
Grade 2 866-6267
Grade 2 866-6376
Grade 3 866-6272

Grade 3 866-6323
Grade 3 866-6359
Grade 3 866-6384
Grade 3 866-6387

Grade 3 866-6347
Grade 4 866-6334

Grade 4 866-6358
Grade 4 866-6277
Grade 4 866-6367
Grade 4 866-6326

Grade 5 866-6256

Grade 5 866-6295



Kimbery Harkins
Jane Kent

Katie Lynam
David MacEachen
Anne Williams

Auna Calef
Nancy McLean
Gerri O'Brien
Patricia Tobin

Anne Marie Blackden
Lisa Cassani
Matthew Cartmill
Nicole McNeil
Deborah Pomella
Suzanne Wronski
Leslie O'Reilly

Susan Modica
Candace Stansfield
Nancy Barker
Matthew Cavanaugh
Deb Giokas

Renee DeMarsh
Thomas Elder

Kristin Andrade
Liz Norcliffe

Amanda Haynes
Mary Langner
Lisa Hines
Karen Showan
TBA

Susan Ferreira
Jill Liddy
Danielle Mallory
Jen Thayer
Doreen Costa
Candy Barrie

Grade 5
Grade 5
Grade 5
Grade 5
Grade 5

Interventionist
Interventionist
Interventionist
Interventionist

Special Education
Special Education
Special Education
Special Education
Special Education
Special Education
Special Education

Art

Art
IMC

Music
Music

Physical Education
Physical Education

Speech
Speech

Adjustment Counselor
Adjustment Counselor
School Psychologist
Nurse
Nurse

Nurse’s Office Assistant
Behavioral Specialist
Physical Therapy

Occupational Therapy

Cafeteria Manager
Technology

866-6314
866-6327

866-6356
866-6341

866-6404

866-6289
866-6349
866-6399
866-6396

866-6307
866-6395
866-6292
866-6313
866-6283
866-6255
866-6227

866-6353
866-6388
866-6219
866-6258
866-6311
866-6361
866-6282

866-6202
866-6217

866-6203
866-6235
866-6216

866-6215
866-6225
866-6215
866-6386
866-6343
866-6389
866-6230
866-6242



SYNOPSIS OF CIVIL RIGHTS LAWS AND DISTRICT COORDINA TOR INFORMATION
Title VI of the Civil Rights Act of 1964 Coordinator: Elizabeth A. Sorrell, (508) 86666

Statute prohibits discrimination on the groundsaaie, color or national origin by recipients ofdeal financial
assistance. This statute ensures that individar@snot excluded from participation in program otivdties

receiving federal funds (or the benefits of) onact of their membership in one of these protectddgories
(42 USC S2000d). This statute has been interpttet@dohibit the denial of equal access to educabecause
of a language minority student’s limited proficignn English.

Title IX of the Education Amendments of 1972 odddinator: Kim Duane, (508) 866-6186

Title IX of the Education Amendments of 1972 prasdhat no individual may be discriminated agaamsthe
basis of sex in any education program or activetgerving federal financial assistance. Title uies that
schools adopt and publish a policy against sexricigtation and have grievance procedures througltiwh
students can complain of alleged sex discriminatimeluding sexual harassment. State law requires
Massachusetts employers to have a policy agaireasbarassment (MGL Ch.151B, S3A)

Section 504 of the Rehabilitation Act of 1973 Coordinator: Elizabeth A. Sorrell, (508686160

Section 504 provides that no otherwise qualifiediviidual with a disability shall solely by reasoh las/her
disability, be excluded from the participation e denied the benefits of, or be subjected to idiscation
under any program or activity receiving federabficial assistance. The regulations implementirggi@e504
require that the public schools provide a free appate public education to each qualified handieabperson
who is in the recipient’s jurisdiction, regardleslsthe nature or severity of the person’s handi¢8g. CFR
104.33)

Americans with Disabilities Act of 1990 CoordinatKaren Teichert, (508) 866-6190

The regulations implementing the ADA provide th&: public entity that employs 50 or more personalsh
designate at least one employee to coordinatefitsts to comply with and carry out its responigiieis under
this part, including any investigation of any coaipt communicated to it alleging its noncompliamath this
part or alleging any actions that would be proleibiby this part. The public entity must make aldé to all
interested individuals the name, office addresd,talephone number of the employee or employedgrisd
pursuant to this paragraph.” (34 CFR 35.107(a)

An Act Relative to Bullying in Schools CoordinatoRuby Maestas, (508) 866-6100
This Act defines bullying, cyber-bullying, hostilenvironment, perpetrator, school grounds, and micti

Further, it mandates that all schools expressihiprobullying and have a bullying prevention amderrvention
plan. All student handbooks shall include a sunynoéthe plan.
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EQUAL EDUCATIONAL OPPORTUNITIES LAWS
Equal Educational Opportunities Act of 1974 Copnator: Karen Teichert, (508) 866-6190

This federal statute prohibits states from deny@ggal educational opportunities to an individuasdzh on
certain protected classifications including natioo@gin. It specifically prohibits denying equatucational
opportunities by failing to take appropriate acttorovercome language barriers that impede equétipation
by its students in its instructional programs (28AJS1203(f)

Mass. General Laws CH.76, S5 Coordinator: Ekflal®\. Sorrell, (508) 866-6160
(also known as Chapter 622)

This state law provided that “no person shall belwded from or discriminated against in admissma public
school of any town, or in obtaining the advantagesjileges and courses of study of such publicostion
account of race, color, sex, religion, nationagjiorj or sexual orientation.”

Title | of the Elementary and Secondary Education Coordinators: Michelle Taylor/Jen Kelley(508)6-
6100
Act of 1965

Title | is designed to help disadvantaged childmeet challenging content and student performararedatds.
Staff should know that special education studergshat deemed ineligible for Title | services signpecause
they receive special education services. Also @lcdestricts must ensure that Title | funds are betng
misused (e.g. referring a limited English profidgistudent to a Title | program in order to meet shedent’s
language needs rather than providing an ESL progtass).

SPECIAL EDUCATION

Chapter 688 (Transition Planning) Coordinati§aren Teichert, (508) 866-6190
School Districts file a Chapter 688 referral fardgnts with severe disabilities who will need conéd services
and supports after their eligibility for specialuedtion ceases. School districts must make Chaj&8r
referrals at least 2 years before the student peerd to graduate from school or turn 22 yearagof This
allows time to determine the student’s eligibility adult services and for agencies to includeahgcipated
cost of services for the student in its budget estjthat it submits to the state legislature eaar.y

McKinney-Vento Homeless Education Assistance Act  oidmator: Karen Teichert, (508) 866-6190
The goal of the McKinney-Vento Homeless Educati@sistance Act is to ensure that each homeless ahild
youth has equal access to the same free, app®pudtic education, including a public preschoaletion, as
provided to other children and youths.
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STUDENT RIGHTS AND RESPONSIBILITIES

CARVER PUBLIC SCHOOLS’ GRIEVANCE PROCEDURE AS PERINS TO CIVIL RIGHTS
LAWS

This grievance procedure is established to meetefeirements of thAmericans with Disabilities Act
It may be used by anyone who wishes to file a camphlleging discrimination on the basis of disi&bi

in employment practices and policies or the prawisof services, activities, programs, or benefis b
Carver Public Schools.

The complaint should be in writing and contain mfation about the alleged discrimination such as
name, address, phone number of complainant andidocadate, and description of the problem.
Alternative means of filing complaints such as peed interviews or a tape recording of the comgjain
will be made available for persons with disabiitigoon request. The complaint should be submityed
the grievant and/or his/her designee as soon asibp®dut not later than 60 calendar days after the
alleged violation to: (see page 34).

Within 15 calendar days after receipt of the conmpJathe ADA Coordinator will meet with the
complainant to discuss the complaint and posséselutions. Within 15 calendar days after the mget
the Coordinator will respond in writing, and, whegpropriate, in a format accessible to the compli,
such as large print, Braille, or audiotape. Theoese will explain the position of Carver Publich8ols
and offer options for substantive resolution of ¢cbenplaint.

If the response does not satisfactorily resolve ifiseie, the complainant and/or his/her designee may
appeal the decision of the ADA coordinator withBidalendar days after the receipt of the respantieet
School Committee or their designee. Within 15 mdée days after receipt of the appeal, the School
Committee or their designee will meet with the ctaimant to discuss the complaint and possible
resolutions. Within 15 calendar days after the imgehe School Committee or their designee, thély w
respond in writing, and, where appropriate, in ami@ accessible to the complainant, with a final
resolution of the complaint.

All written complaints received by Carver Publich®ols, appeals to the School Committee or their

designee, and responses from the ADA Coordinatdfoarher designee will be kept by Carver Public
Schools for at least three years.
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SCHOOL CALENDAR (2013-2014)

Tuesday, August 27, 2013 School Begins (GradEz) 1

Friday, August 30, 2013 No School — Labor Dayidty
Monday, September 2, 2013 No School - Labor Balday
Tuesday, September 3, 2013 Kindergarten Begins

Tuesday, September 3, 2013 Preschool Begins

Friday, October 11, 2013 No School — TeachefeBeional Day
Monday, October 14, 2013 No School - Columbayg D

Friday, November 8, 2013 No School — TeachefdBsional Day
Monday, November 11, 2013 No School — Veter&rag/

Thursday and Friday, November 28 & 29, 2013 No 8thdhanksgiving Recess
December 23, 2013 through January 1, 2014 DeceRdegss

Friday, January 17, 2014 No School — TeacheieBsamnal Day
Monday, January 20, 2014 No School - Martin lentking Day
February 17 through February 21, 2014 Winter Bece

April 21 through April 25, 2014 Spring Recess

Monday, May 26, 2014 No School — Memorial Day

Friday, June 13, 2014 Last Day of School (tevea

EARLY RELEASE DAYS

Early Release Days are used for parent-teacheerdes, curriculum development and coordination,
grade-level meetings, etc. Student dismissal fadgs Kindergarten-5 will be at 11:45 AM. There rzoe
lunches served on these days.
Wednesday, September 25, 2013
Thursday, October 24, 2013
Wednesday, November 27, 2013
Wednesday, January 8, 2014
Tuesday, February 4, 2014
Thursday, March 13, 2014
Monday, April 7, 2014
Friday, April 18, 2014
Friday, June 6, 2014
Friday, June 13, 2014

13



MASSACHUSETTS COMPREHENSIVE ASSESSMENT SYSTEMS (MCAS)

The Massachusetts Comprehension Assessment SYgIEARS) is designed to meet the requirements of
the Education Reform Law of 1993. Students at €aBlementary School participate in testing session
related to English/Language Arts, Mathematics, Soignce and Technology/Engineering, depending on
their grade level. The Department of Elementarg &econdary Education requires all public school
students in Massachusetts to take the assessmidmt. includes students with disabilities and Erglis
Language Learners. The purpose of the MCAS is ¢asure student, school, and district performance
based on the Massachusetts Curriculum Framewdtlsh parent will receive their child’s MCAS results
in the mail. Additional information about the MCAfBcluding test questions, student work and sgprin
guides can be found at www.doe.mass.edu/mcas.

For planning purposes, the Massachusetts Departoidiiementary and Secondary Education provides
districts with testing windows for each test sessid\ll test sessions, including test make-ups, tnines
completed during these testing windows. Carvemlgary School will determine the specific date of
each testing session. Please be advised thatudkrds in testing grades are expected to be iaasch
during the testing window unless they are ill. Hgmacations should not be planned during any MCAS
testing period.

The testing windows for the 2013-2014 MCAS sessamedisted below:

Grade 3

English/Language Arts Reading Comprehension March 17 — March 31
Mathematics May 5 — May 20
Grade 4

English/Language Arts Composition March 18
English/Language Arts Reading Comprehension March 19 — March 31
Mathematics May 5 — May 20
Grade 5

English/Language Arts Reading Comprehension March 17 — March 31
Mathematics May 5 — May 20
Science and Technology/Engineering May 6 — May 20

14



SCHOOL INFORMATION

HOURS:

Kindergarten through Grades 5 8:15 AM — 2:45 PM
Preschool Mon., Tues., Thurs., Fri.
AM Session 8:30 AM —-11:00 AM
PM Session 11:30 AM - 2:00 PM

Please refer to the Preschool Handbook for moralddtinformation on the Preschool Program.
ARRIVAL

All students arriving to school prior to 8:20 AM stube dropped off at the Governor John Carver
cafeteria. Students may not be dropped off pod@:05 AM, as there is no supervision. Studermnisiag
to school after 8:20 must be signed in at the efiicthe Erwin K. Washburn Building.

DISMISSAL

A parent who wishes his/her child to be dismissedhér than taking the bus home) to a different
parent/guardian needs to send in a signed notéeooffice. If a student is to be dismissed daily, a
permanent note may be written and sent to the $diffice. Parents who pick up a child at the endhaf
school day are to park to the side of the Govedobn Carver Building next to the cafeteria. Paremy
enter the cafeteria at 2:35 PM. Students will biéedao the cafeteria at 2:40 PM. StudeMBST be
signed out at the cafeteria by a parent/guardiathel parent/guardian is unable to dismiss thedclal
signed note by the parent must be sent in witrchilkel stating who will be allowed to dismiss thaldh
Identification will be required.

SCHOOL BUILDING OFFICE HOURS
8:00 AM - 3:30 PM
REPORT CARDS/CONFERENCES/OPEN HOUSE

Kindergarten — 5

Marks Close: Report Cards Issued:

Term 1 - Friday, November 15, 2013 Term 1 - Wastlay, November 27, 2013
Term 2 - Friday, February 28, 2014 Term Erday, March 7, 2014

Term 3 - Last Day of School Term 3 - Lasy@&School

Achievement: Students in grades 3, 4 and 5 wilrdmognized for their achievements throughout the
school year.

For all grade levels, the school will schedule aidblish dates for afternoon and evening conferences
however, parent conferences are encouraged thraugh® year. All conferences must be scheduled with
teachers in advance. If parents are separatedrarcdd, both parents are welcome to attend theesam
conference so that all parties hear the same messag

Open House will be held on Thursday, Septembe@83 from 6-8 p.m.

15



WEBSITE/SMART PHONE APP

The Carver Public Schools has established a wetisitee Internet. The web addressnsw.carver.org
Carver Public Schools also has a Smart Phone Rbgase see the directions below to subscribe.

Subscribe to Push Messages from Carver ElementarycBool

Don’t have the School Connect App

1. Download the School Connect App.

a. Search ‘schConnect’ in the Apple® App Storer Google Play Store™.
2. Select Massachusetts and District then press.Sav
3. Set Notifications — Turn on notifications forckaschool to receive messages then press Save.

a. To receive push message via text or email thieKEMAIL' or ‘'SMS/TEXT’ tab and enter
your information.

4. You will now receive Push Notifications from yadistrict and school(s).

Already have the School Connect App

1. Select the icon in the upper left-hand corner.

2. Under App Settings select Settings.

3. Select Push Notifications.

4. Set Notifications — Turn on notifications forchaschool to receive messages then press Save.

a. To receive push message via text or email stdleCEMAIL’ or ‘SMS/TEXT’ tab and enter
your information.

5. You will now receive Push Notifications from yadistrict and school(s)

SCHOOL CANCELLATIONS/DELAYED OPENINGS

In the event of school cancellations for CarverlluBchools, a Connect Ed phone call will be maie a
the following stations notified: WATD 95.9 FM, WBZ030 AM, WRKO 680 AM, WBMX 98.5 FM,
and TV Channels 4, 5 and 7. You also may call ik&idt bulletin board number at (508)-866-6200 for
cancellations. Please turn to more than one T\iostatince we cannot always reach each station in a
timely manner. DO NOT call the police departmeheyt will simply refer you to the radio or TV. Ingh
event of a loss of power, you may call Carver’si€gfiof Emergency Management at (508)-866-5219.

16



On occasion it may become necessary to close sefaokyl due to an emergency, or delay the opening of
school for one to two hours. In such cases, antements will be made through the same statioreglist
above. A one or two hour delayed opening would mi&anh school would start one or two hours later
(students should be at their bus stops one or twapshlater), and that school would still end atriagular
time (the school day would not be extended). In ¢lient of early or emergency dismissal, it is the
responsibility of the parent/guardian to have @earahte plan in place for their child.

ASBESTOS HAZARD EMERGENCY RESPONSE ACT (AHERA)

The Asbestos Hazard Emergency Response Act (AHERAJFR 763 requires all schools from Pre-K to
Grade 12 to conduct inspections to determine ify thentain asbestos-containing building materials
(ACBM). If they do contain these materials, the B must be categorized according to the type of
material, its location, current damage, and itseptal for future damage. Also, a detailed Asbesto
Management Plan must be developed. The Managept@mtdetails the inspection findings and outlines
the response actions the School Board intends ptement.

The School District has an AHERA compliance filedted in the Erwin K. Washburn office. The
provisions of the plan are being implemented inreely and on-going fashion. It is the District’sgire
to provide a safe and healthy facility for all stats, employees and visitors.

FAMILY/SCHOOL PARTNERSHIP
SCHOOL COUNCIL
2013-2014

In recognition of their efforts on the Carver Elertaey School’s Council:

Ruby Maestas
Administrative Representative

Pam Koplan
Teacher Representative

Stephanie Clougherty
Parent Representative

Kathy Doherty
Community Representative

Randi Struski
Parent Representative

VOLUNTEER PROGRAM

The Carver Public Schools welcomes volunteers in lmuildings. Parents or community residents
interested in participating in the volunteer pragrenust complete a volunteer application and a CORI
through the Carver Public Schools. An annual Vt@anOrientation is offered in the Fall. Volunteare
trained to assist teachers in classrooms or wéhaal activities, and other related activitiesolWhteers
must check in with the Erwin K. Washburn Buildindice when arriving and leave an appropriate petur
identification card. The identification card wilekreturned when leaving. Each volunteer will waar
Volunteer badge obtained from the office. For &ddal information please call (508)-866-6210/866-
6220.
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PARENT VISITS

Parents are always welcome to visit the schodd. kequested that arrangements be made in advatite w
the teacher to visit the classroom. Parents angiordgsmust check in with the Erwin K. Washburn
Building office when arriving and leave an apprageipicture identification card. The identificatioard

will be returned when leaving. Under no circumstsmay a parent or visitor go directly into a
classroom or other area of the school buildinghaut permission from the school office. Each visito
must wear a Visitor badge obtained from the offidea parent chooses to become a volunteer, please
refer to the above Volunteer Program policy.

PARENT INFORMATION and PTO

Our schools are pleased to have parent organizatiat function not only as support groups, bub ais
advisory capacities. All parents are encourageattend meetings of this organization and becomgeact
members. For more information, please call the ®. &t (508)-866-6415 or visit the P.T.O. website at
www.carverpto.org Board Members include: Stephanie Cloughert¥finfiCornock, Jen Frohnapfel,
Kristin Moore, Jen Santagate, Julie Stone, Hed®lepulveda and Jessica Walsh. Parent groups aklo ex
for Early Childhood Education, Special Educatiamj &itle One Programs.

PARTNERSHIP IN LEARNING INITIATIVE

The Partnership in Learning Initiative is an agreatnthat makes clear what is expected from parents,
students and teachers. The purpose of the PdripensLearning Initiative is for parents and teahto
work in harmony in supporting the students to iaseetheir academic achievement.

BEFORE AND AFTER SCHOOL PROGRAM
The Old Colony YMCA offers childcare for parentddre school and after school for students in grades
K-5. Parents must enroll their children through ¥YMCA. They may be contacted at (508)-889-8217 for
guestions regarding fees, hours of operation andadility.

CONSENT FORMS

The following forms will be sent home at the begngnof each school year. Each form will need to be
signed by a parent/guardian and returned to sqgiroohptly.

1. User Agreement for Participation in an Electronan@nunications System
2. Parental Consent Form for Publication of Pictures

3. Parent Signature for Handbook Review

4 Emergency Cards

CARVER SCHOOL COMMITTEE MEETINGS
The Carver School Committee regularly meets at PPDon the second Monday of each month in the

Makepeace Literacy Leadership Center. Meetingpasted in the Superintendent’s Office, Carver Town
Hall and all public school buildings. The publiciglcome to attend. Agendas may be picked up at the
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Superintendent’s office, are posted in the Erwiniashburn and Governor John Carver Offices, on the
Town of Carver website, and are posted on the C&wuable Access Television Channel (CCAT).

CARVER ELEMENTARY SCHOOL COUNCIL

The Carver Elementary School Council regularly me¢t3:00 PM on the second Monday of each month
in the Erwin K. Washburn Building conference roor8chool Councils are comprised of the principal,
parents, teachers and community members. Schoohdlle enhance site-based decision-making and
increase participation of the community in the sthdA parent representative must have a chilchditey

the school and must commit to a one to two yean.tefhe PTO holds elections for School Councihe t
fall.

HOMEWORK POLICIES

The philosophy of the teachers at the Carver El¢angrSchool is that homework is an essential part o
your child’s learning process and should be reghiae an extension of the school day. The homework
process serves to teach self-discipline, time mamagt and responsibility. Developing good work tsbi
within school and at home is an integral part ohéd’s educational growth.

The nature of the homework assignments can vamyrdicg to the individual teacher and the need#ef t
students. It is expected that students will congpbetsignments themselves. However, anything that a
parent can do to explain, discuss, or remove coiuis encouraged. In an effort to assist studemts
developing good work habits in school and at haaneassignment book will be provided to all studemts
Grades 3-5. Parents are asked to check and siggasiignment book nightly. More independence is
encouraged as students progress through the gesdes grade five, notebooks will be checked and
signed at the discretion of the teacher.

Students are responsible to keep track of all hoonlewssignments. They should plan appropriate tone
complete assignments. In addition to regular myglassignments, students may need to set aside
additional time for the completion of long-rangesigaments such as research papers, book projedts an
writing assignments.

Each teacher in grades 3-5 maintains a ‘Homeworkindo to assist students and parents. Dialing the
teacher’s voice mail extension will access the lidet. In September, teachers make available their
individual class homework schedules and other requents.

Parents should maintain a positive environmenthimmework completion. This includes appropriate
time, space and materials. It is helpful for otwdents to have the parent check assignments for
completion and to sign the assignment book.

Daily reading at home is encouraged at all grastel$e Younger children enjoy being read to by plde
siblings or parents. Older students should reatleaead to, every night, if possible.

The following is an outline of nightly homework eegiations in grades K-5:
Kindergarten

Read with your child daily and reinforce/practidee tlearning strategies suggested in
school newsletters.
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Grade 1 and Grade 2

English/Language Arts
Reading — It is recommended that reading activitbes 20 minutes per night.
Children should be engaged in two types of readttiyities:

A read aloud experience, in which an adult sharesil@ren’s book(s) with the
child, or a chapter from a longer book.
Independent reading practice, in which the chiltigethe text by himself/herself.

Oral Language

Each night, children should be encouraged to tdbbut their school day,
communicating in complete sentences.

Spelling Practice

Children should practice classroom high frequenoydwvwall lists and other
spelling words, as appropriate.

Math
Complete math activities and projects as assignetliding math fact practice
nightly. In addition, the Everyday Math home lirdssignments are to be
completed.

Other
Make up assignments due to absences.
Finish incomplete class work.
Prepare projects and reports.
Complete reinforcement activities when needed.

Grade 3 45-60 minutes per day 4 nights per week

Grade 4 60 minutes per day nights per week

Grade 5 60 minutes per day nights per week

Grades 3,4, &5 20 minutes pleasure readingyavight and 10 minutes math practice every
night.

Failure to complete or turn in homework assignmemils be looked upon as a deficiency in
academic performance and will be dealt with acewlgi Recess time may be used to complete
missing assignments. Parental contact will resuien students consistently fail to turn in
homework assignments, then if not successful, thieibg principal will be notified.

A child learns responsibility by having to take assignment home and return it the next day,
completed. Homework reinforces skills learned ia ¥arious subject matter areas and enriches the
school program.

Academic activities that strengthen individual reedl students may include: spelling, phonics, wgti
math, etc.

Preparation for weekly spelling tests.
Practice math skills as needed.

Finish incomplete class work.

Make up assignments due to absences.
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At the end of each school year, a summer readsngvill be distributed to all students.

=

Homework Pointers for Parents

Allow some recreational time before your child eghomework.

Provide a quiet place that is well-lit and freenfralistractions, such as television and
other family activities.

Check each assignment to see that it is complatddfinished to the best ability of
your child. Your child’s grade level has a presedtime allotted for homework; please
refer to it. Encourage your child to proofread dwsher own work before you check it
over. Children should be encouraged to find themn anistakes and make necessary
corrections.

Do not put undue pressure on the child to fulfie bbligations of homework.

Do not ‘do’ homework for your child, but do provide encouragetmnand seek the
advice of the teacher on how to best help youdchith homework.

Prioritize assignments according to difficulty.i$t suggested that your child do the
more difficult assignments first. Also, it is halppthat your child see only the work for
the assignment that is being worked on at that.tifine rest should be put away until
needed.

If your child does not have homework on a given ,descreational reading is
recommended.

Recognize that homework is a logical extensionhef $chool day and make sure that
the homework policy is carried out.

Each child is an individual and may proceed witmleavork in his/her own way. The pointers are only
intended to be suggestions. As always, find out withild may be having problems with homework
by keeping in close contact with the child’s teashe

COMMON CORE STATE STANDARDS

Massachusetts joins other states in adopting tlne @@mmon Core State Standarfis Literacy and
Mathematics. The Massachusetts Frameworks anceC@uwriculum Benchmarks will remain the same
for all other subjects.

The New ELA/Literacy and Math Curriculum Framewqrkemprised primarily of th€ommon Core
State Standardsvere written explicitly to define the knowledgedaskills that students must master to be
college and career ready by the end of high school.

Over the next two years, the English/Language Afisthematics, and Science and Technology tests will

transition from partial assessment of the CommomeC8tate Standards using the MCAS to full
assessment using the PARCC.

TESTING

From time to time, at various grade levels, stuslenli be tested using national, state or locaktlyeloped
assessments. Students and parents will be infowhed such testing is scheduled.
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ATTENDANCE

The education of children is a responsibility skaog the school and parents. Teachers and pasemnks
together to develop characteristics important eneélucational growth of children. Regular atterceas
essential to the learning process and helps tdbledtagood student work habits. Participation in
classroom activities is an important factor in eational success. Student absences, tardinessaayd e
dismissals affect this learning process. Theresbuelents are expected to be in attendance evgrgfda
the school year from 8:15-2:45. Students shoultidree when they are ill; otherwise, all efforts gldo
be made to have them in school. To the greateshepossible, all appointments should be maderbefo
or after school and recreational trips schedulethdwschool vacations.

Under Massachusetts General Laws Chapter 76, Settstates that all children between the agesxof si
and sixteen must attend school. A school distriay excuse up to seven days or fourteen half-dagayn
period of six months. In addition to this law, eadhool may have its own attendance policy withalvhi
parents/guardians should be familiar. Parentstaias are required under the law to ensure regular
school attendance of their children and are subbgeatfine for failure to comply with the law.a child is
absent for five (5) or more consecutive days, daattscnote (certificate) is required when the chiiurns

to school. Failure to provide a medical note vaBult in the absence being considered as unexcused

ABSENCES-EXCESSIVE:

Parents or guardians will be notified of excessiwggxcused absences. Such absences may resudt in th
school taking legal action to remedy this situatidrhe school will always attempt to work with patse
prior to taking such extreme actions.

ABSENCES-PLANNED

School vacations are planned well in advance, ptoggpiate intervals during the school year and ptare
should make family plans accordingly. It shouldréalized that teachers cannot realistically prowvidek

in advance of planned absences that will adequatelye up for missed instruction; therefore, teacher
shall not be required to provide work for any studerior to a planned absence. Parents who all@iv th
child to be out of school for vacations are assgmasponsibility for their child’s educational prag.
When a student returns to school, he/she shall m@enwork not available during their absence. fime
limit for completion is the length of the absence.

TARDINESS/EARLY DISMISSAL

Similar to attendance policies, the fewer timesidds released from school, the better it is Ha/her
education. A student will be considered absent fsahool if he/she arrives after or leaves befoeentind-
point (11:30 AM) of any school day.

Excessive tardiness or early dismissal will bediektd up by the school and may be investigated by th
attendance officer.

TARDY TO SCHOOL.:

Students are expected to be in school on time.tudesit will be considered tardy to school if he/she
arrives in the building after 8:25 A.M. In suchses, the student and parent must report directtheo
Erwin K. Washburn Building office and sign in befahe student can go to the classroom. Administnati
will monitor student tardy issues on a regular adstxcused tardiness is limited to documented caédi
appointments and family emergencies brought toatitention of the school administration. Parents or
guardians will be notified of excessive, unexcusgdiness.
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DISMISSALS:

All appointments should be scheduled during noresthime, whenever possible. However, when it is
unavoidable that a student be dismissed, he/stegjisred to bring a parental note to the schoodiy)
AM. Dismissal notes must include the reason fendssal, the time, and the name of the person wiho w
be dismissing the student if other than a pareatftjan. Only a signed note by a parent or legatdjaa

is acceptable. A parent or guardian must be prdsetihe school to release a child, unless a sigrutd
from the parent or legal guardian allows the redeafsthe child to another adult. Excused dismisasats
limited to documented medical appointments and lfareimergencies brought to the attention of the
school administration. Parents or guardians wilhbgfied of excessive, unexcused dismissals.

Every student must be signed out from the ErwinKashburn Building office or either health office.
Parents or guardians must report to the officeranidyo directly to the classroom. The child will ¢edled
from the classroom for dismissal. Please allowisiefit time for your child to gather his/her belorgs
from the classroom before they are dismissed. ifileation will be required. For student safety gighhone
calls to the office to change dismissal procedwébs not be permitted except for cases of extreme
emergencies.

HEALTH OFFICE INFORMATION

First Aid/Emergencies. If a sudden illness orideat occurs, the school nurse will administert fal
immediately and will attempt to notify the parerfarents must assume the responsibility of tratisigor
their children home in the event of illness or igjulf a parent cannot be reached, an approved adul
the child’s emergency card will be called. If nmpeoved adult can be reached, the child will remain
the health office until contact is made with parenaan approved adult. If there is an extreme esrerg
requiring immediate medical attention, the childlvide transported via Carver ambulance to Jordan
Hospital.

Injuries.  Students arriving at school with crugsh canes, wheelchairs, braces, etc. must have a
physician’s note indicating what restrictions aexessary. The school nurse must evaluate each child
before returning to class. Such an evaluationaliidlw the nurse to instruct each child on how toperly

use such items while at school and in class.

Absences. Any child who is absent from school tnwgg a note indicating why he/she was absent
when returning to school. The parent or guardiarstnsign the note. The note should specify why the
child was absent, indicating the specific typellofeiss so outbreaks of common illness can be m@uto

If a child is absent for five or more consecutivaysl he/she must present a physician’s certifiadien
returning. In particular, the school nurse mustnmdified if a child was absent with chicken pox,
streptococcal infections, Fifth’s Disease, or othentagious diseases. Students with a fever should
remain home until they are fever free for 24 hours.

Dispensation of Medication. In order for a chitdtake any medication, prescription or non-presicnp
the following procedures must be followed:

- Written instructions from a doctor must be provid@the doctor must state dosage, time to be
given, and the number of days to be given. For oaddin that is ordered as needed, the doctor
also must state the reason to give the medicatidrfraquency.

Written consent to administer the medication mustdiven by the parent. All prescription
medication must be in a pharmacy-labeled contaifidre label must state the child’s name, the
name of the medication, and the dosage and timeetgiven. The pharmacy will provide two
labeled bottles.
All non-prescription medications must be in thegoral labeled container.
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All medications must be brought to school by anltatharent) and given directly to the school
nurse. This is not only for safety, but to allove thurse to ask questions if needed. The school
nurse shall keep and dispense all medications, thith exception of a prescription inhaler.
Children (students) are not allowed to carry anpetyof medication (prescription or non-
prescription), with the exception of a prescriptiohaler. The child may carry the inhaler as long
as written permission from the doctor and paremiravided to the nurse. The nurse will review
self administration with the student.

Any student who requires an EpiPen, due to allsrgieeds to have written instructions, as well as
the EpiPen, from the doctor detailing what procedsito be followed in case of a reaction.

Due to the danger of choking, students are nowalibto have cough drops or hard candy in
school or on the bus.

Pediculosis Capitis (head lice): Head lice aralbmparasitic insects that live mainly on the scaiyl
neck hairs of their human host. The nits (eggdjcefappear like pearly gray oval-shaped speckt&en
hair shaft.

Head lice are mainly acquired by direct head-todheantact with an infested person’s hair but may
infrequently be transferred with shared combs, hatsother hair accessories. They may also reorain
bedding or upholstered furniture for a brief period

If a child is found to have head lice, the paramfglian will be notified by the school nurse tondiiss the
child. The parent or guardian is responsible fontacting their health care provider and obtaining
appropriate treatment and instructions.

A child can return to school once treatment hasilggeen. The school nurse will be available fonswalt
if needed.

School wide head checks are not recommended byl#issachusetts Department of Public Health unless
there are cohorts of cases.

Student Allergies: It may be necessary to restactain foods from being sent in to school for énac
party based on the severity of a student’s allsrgighe classroom teacher will inform parents of the
restricted food product.

Asbestos: Asbestos management plans have beelopleddor the Carver Elementary School. These
plans are available and accessible to the pubtizeaschool office.

INAPPROPRIATE ARTICLES IN SCHOOL

Inappropriate articles are not allowed in schobhese may include, but are not limited to toysgdballs,

and trading cards. Key chains or dangling toys khoot be attached to backpacks for student safety
reasons. No toy weapons such as guns, knives, agtett. are allowed in school at any time. Theakch
will not accept responsibility for lost or damagegs, etc. Teachers will take inappropriate aridiem
students and parents will be informed. For theetgadbf all children, rolling backpacks will not be
allowed.
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In an effort to maintain a latex safe environmenschool, latex balloons will not be allowed in schor
on school grounds. Mylar or non-latex balloonsareeptable.

Search and Seizure: Students and their persdieat®fire subject to reasonable search and seiheae
school staff has a reasonable, individualized simpithat the search will produce evidence of dation
of school rules or of the law. In addition, in teent of a health and safety emergency, studeitsheir
personal effects are subject to search and semuegerandom and/or systematic basis. Lockers askisd
assigned to students remain the property of thead@nd are therefore subject to inspection bystiieol
administration at any time.

ELECTRONIC DEVICES

Electronic devices such as, but not limited to,diestd video games, music devices, cameras andasellu
phones are not allowed in school. Students aosvall to use the school telephone with permissiom fr
their classroom teacher. Exceptions to bringing camera may be made for field trips and otheciape
activities with permission from the teacher. Teashwill take inappropriate articles from studeatsl
parents will be informed.

INSTRUCTIONAL SUPPORT TEAM (IST)

The Elementary School has set up a student ideatibin process for students who experience edunztio
difficulties. In compliance with the Department Bfementary and Secondary Education requirements,
every effort must be made to meet the child’'s needtbin the regular education program. The
Instructional Support Team comprised of regularcation and special education teachers, specialigts
administrators, works with the classroom teachemplement strategies and modifications within the
regular education program. If these interventiaesumsuccessful, the IST refers the students formaal
special educational evaluation or to other servite'eemed appropriate. Parents will be notifiecaaf
IST meeting.

KINDERGARTEN REGISTRATION/SCREENING

Kindergarten registration and initial screeninggluding vision/hearing screening, will be held met
spring of the current school year. The developmegraeion of the screening will be held late Augost
early September. The purpose of the screening identify any special needs a child may have, tand
provide the student with special help if neededecHjc information regarding both kindergarten
registration and screening will be made availablparents/guardians at the start of either process.

LIVE ANIMALS TO SCHOOL

Children who wish to bring live animals or petssichool must first seek the approval of their teache
Parents must provide transportation for these dsinmas they will not be allowed on school buses.
Appropriate cages or boxes are required. No aniimatl causes harm to others or damage to school
property may remain in school.

LOST AND FOUND

There is an area at each school designated foattstes. At the end of each month, unclaimedckasi
are donated to charity. Parents are advised td &dbarticles of clothing, lunchboxes, etc. Thetl and
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found area for the Erwin K. Washburn Building isdted in the front hallway near the main office; fo
the Governor John Carver Building, the lost anchfbarea, is located in the cafeteria.

PERSONAL DRESS/APPEARANCE

Students are expected to dress appropriately \pikific regard to weather, good taste, neatne$stysa
and modesty at all times. Inappropriate clothinguldanclude, but is not limited to: flip-flops, ars,
shoes with heels, shoes with wheels, and clothiitly keferences to alcohol/drugs, obscenities, viodée
or prejudice. In addition, boys or girls withinettschool building may not wear hats of any kind,
including bandanas, kerchiefs or hoods. Chains lothing are not allowed due to safety concerns.
Students are asked not to wear make-up of any kitelpretation of these requirements will be tefthe
discretion of the administration.

PROMOTION AND RETENTION OF STUDENTS

The School Committee is dedicated to the best &wtdlcontinuous development of each student edrolle
The professional staff is expected to place stiedahthe grade level best suited for them acaddyica
socially, and emotionally.

In evaluating student achievement, each teachdrméke use of all available information, including
results of teacher-made tests and other measustdlaind content mastery, standardized test tgsahd
teacher observation of student performance. TheiPal will direct and aid teachers in their eations
and review grade assignments in order to ensuferuamty of evaluation standards.

Students will normally progress annually from gradegrade. Exceptions may be made when, in the
judgment of the professional staff, such exceptiares in the best educational interest of the stisden
involved. Exceptions will only be made after priagtification and explanation to each student’'spts,

but the final decision will rest with the BuildirRyincipal.

SCHOOL ADJUSTMENT COUNSELORS

Our school adjustment counselors serve as advofatebildren and provide direct counseling sersice
to students when necessary. Counselors conduardtgdoups throughout the year to help address such
issues as divorce and social adjustment. Counsalsoswill work with the students’ families. Studgn
and parents are encouraged to contact our schjstasént counselors for assistance.

SAFETY AND EMERGENCIES
BUILDING SECURITY SYSTEM

The Carver Public Schools has implemented secpragedures, which, with your cooperation, increase
the level of safety and security for all studerg®ff and community members. All visitors to either

building are asked to ring the doorbell/buzzerhat inain entrance of the Erwin K. Washburn Building.
Please do not try to enter at one of the rear g Office personnel will admit visitors into the

buildings. Parents and visitors are to report diyeto the office area when arriving and leave an
appropriate picture identification card. The idicdition card will be returned when leaving.

26



EMERGENCY PROCEDURES

Safety is of prime concern in the schools. Procesidior emergency evacuation of the buildings are in
place and are rehearsed during the school yeade®ts also practice school bus evacuation. Bus
evacuation will take place either at the Carvemtdatary School campus or at the Pond Street Bus. Bar
In the event of a fire drill or other emergency avations, all students are expected to follow the
directions of the teachers and proceed to the searét. Students are to assemble in designatedysaf
areas to await additional teacher direction. Qoieterly behavior is expected during any emergency
procedures. Carver personnel are trained by thesdthusetts Emergency Management Agency and
follow procedures set forth by the MEMA in the evédrat an evacuation is necessary.

In the event of an emergency declared by the Massatts Office of Emergency Management during the
regular school day, Carver Elementary School stisdare transported to Williams Middle School, 200
South Street, Bridgewater, Massachusetts. All &€apersonnel are trained and cooperate with the
Massachusetts Office of Emergency Management.

CUSTODY PROCEDURES

By law, if parents are legally separated or divdroeach parent has equal rights to the custodyef t
child(ren) UNLESS a parent has a court order ith@icates which parent has custody of the child(ren
The parent/guardian claiming custody must provideopy of the court documentation (custody
agreement, restraining order, or other court odielecumentation) which will be kept on file in the
office. Otherwise, either parent may dismiss thi&dabut of the school with proper identificatioischool
and classroom notices/information are sent homeodgieally. If additional notices/information are
needed, please contact your child’'s teacher ostheol office.

STUDENT ADDRESSES/TELEPHONE NUMBERS

The school office must be notified whenever a cleamigaddress or telephone number occurs, and a new
proof of residency will be needed. Alternate telemd numbers (work telephone, neighbor’s telephone,

emergency telephone) should be provided so theosdam contact others in case of an emergency or in

the event that a child is brought back to school.

STUDENT LUNCH PROGRAM

Students in grades kindergarten through five areeselunch daily, with the exception of early redea
days. Lunch may be purchased daily for $2.25. rigpriater and limited snacks are available for paseh
from $.75 to $1.00. Milk is included with all meand may be purchased separately for $.50. Swuden
may purchase a double lunch at $4.50.

Carver Public Schools uses a point of sale systalledc NutriKids. Students are issued identificatio
cards containing a bar code and their 4-digit stissoed student ID number. Picture identificatoands
will be issued to all students after pictures aleeh in the fall. Students will keep their ID catdschool,
scanning it at lunchtime. Students are also abkenter this number themselves on the keypad. [This
number will remain the same from kindergarten tiglo@2" grade. This is not a “charge card”, but a tool
for students to use in the serving line.

Parents are encouraged to utilize the pre-paynysiers either directly at www.MyNutriKids.com or pre
paying at school. Details may be found on the buRmgram webpage at www.carver.org. Students will
still be able to pay with cash at the serving line.
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A free or reduced lunch program is available frdre school for qualified families. The new Family
Applications for free and reduced priced meals sBt home to every family at the beginning of the
school year. Complete one application in all arnealicated; be sure to list all household members.
Applications must be returned by Septembéf 8Deach new school year. Applications are avélab
several languages, so please ask. To apply abtaey time during the school year, late registrantst
request, complete, and return the application twoalc Within 10 business days of receiving your
application a decision will be made and you will betified by the Determining Official of your
eligibility. Children from families whose incoms at or below the level shown on the applicatioly ima
eligible for either free meals, or meals at a reduprice of $.40 per lunch.

PROOF OF FAMILY INCOME: If you are filling out theorm please be sure to include every adult and
their income. You need only provide the last 4idigf the head of household’s social security nemb
Schools may verify the source and amount of incaseyell as household compositions.

Federal regulations have been issued to ensureottateligible children receive free or reducedceri
benefits. To comply with these regulations, a petiage of applications will be selected at random fo
verification of income.

FOSTER CHILDREN: Foster children are eligible foed meal benefits. You may include them on your
one family application as a household member. delé@ep in mind that while the foster child may be
free, your children are not automatically free @duced; that will be determined based on familpine
and household composition.

NONDISCRIMINATION: All children are treated the samegardless of ability to pay. In the operation
of school lunch programs, no child will be discnraied against because of race, gender, creed, aolor
national origin.

FAIR HEARING: If you do not agree with the schootlecision on your application, you may wish to
discuss it with the school. If you wish to revidvetdecision further, you have a right to a fairrlmga

This can be done by calling, or writing to:

Ms. Elizabeth Sorrell, Superintendent of Schools
3 Carver Square Blvd.
Carver, MA 02330-0972
(508)-866-6160

IOU PROCEDURE

Please remind your child of the importance of eptinwell-balanced lunch, whether he/she purchases o
brings a lunch to school. If a child does not brimdpis/her lunch money, an 1.0.U. will be issueahi the
cafeteria. Borrowed money should be repaid withdags. Backpack notices and email alerts will dya s

to the parent/guardian.

In an effort to reduce 10U requests from studethis following procedure has been developed:

Parents should send in a daily snack with theidcfiihis will ensure that students do not eat theich at
shack time.
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If a student forgets or loses their lunch or morbg,child can obtain an IOU. The parent will beifrexd

and is responsible to pay off the charge with cableck, or pre-payment toww.myschoolbucks.com
within 2 days. After receiving 1 IOU, the studentiwot receive the regular lunch. They will be pided
with a cheese sandwich, milk and fruit. This isigeed to meet the nutritional standards set by the
USDA. This emergency meal must be repaid withgel2ool days.

If there is a zero or negative balance on a stiglaotount; they are not allowed to charge snaclexta
meal components. Students eligible for free omuced priced meals must pay cash or use the pre-
payment system for these items.

No child will be refused food or milk; however, lbowed money must be repaid within 2 school days.
No lunches are served on early release days (hgH)d
TELEPHONE USE

Staff is advised not to allow students to use éhephone unless there is an emergency. Parentgbgup
for this policy will be appreciated. No studentynse a telephone without staff member’s permission

TEXTBOOKS AND SCHOOL SUPPLIES

The school believes that students are responsinléektbooks and school supplies assigned to them.
Consequently, lost or destroyed books and suppliest be paid for by the parent/guardian. Replacésnen
will be made available as soon as possible. Haw@@d textbooks should be kept covered at alldime
The Carver School Committee maintains a currenicypolhich specifically describes the allocation of
school supplies. Teachers may be given additiamgblges for their classroom when necessary. However
the responsibility for replacement of these itemsnibe with the students themselves.

Students in grades 4 and 5 may voluntarily paritgpin the School Store which is located in the
Governor John Carver Building. The School Stoiés ggencils, erasers and other supplies at nominal
prices. In addition, the School Store offers snsalhck items such as fruit snacks and crackerse Th
supplies vary throughout the year.

IMC STUDENT BORROWING PROCEDURE

Kindergarten students do not borrow books fromIkhé.
Grade one students may borrow one book from the.IMC
Grade one students may bring IMC books home witbrgal consent.
Students in grade two may borrow up to two books tahe with parental consent.
At the discretion of the Librg Media Specialist and the classroom teacher:
Some students may be limited to one book.
Some students may be allowed to borrow more baoksder to complete classroom
assignments.
Grade two students advance from easy fiction bookistion “chapter books”.
All materials must be checked out and studentsesmgonsible for any materials checked out to
them. Lost or damaged materials must be paid flmréetudents may borrow anything else.
Students who loan materials (that are checkedootliteim) to other students are still responsible
for those materials.
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Borrowed materials are due in two weeks.

Materials may be renewed once.

All overdue materials must be returned before desttmay borrow more.

Materials returned by students at IMC class tirmeai@ on the book cart to be available for other
classes.

Students who are allowed to borrow two books ane lealy one book currently out, may borrow
another book if the first one is not overdue.

TITLE ONE PROGRAM

(Title 1) of the Elementary and Secondary Educatidct, as amended (ESEA) provides financial
assistance to districts and schools with high numbe high percentages of children from low-income
families to help ensure that all children meet @mging state academic standards. Federal funds are
currently allocated through statutory formulas thi@ based primarily on census poverty estimatdgtan

cost of education in each state. Schools can kel Through a school-wide program and/or a tegde
assistance program.

Questions regarding Title One services should kext#d to the Title | Coordinators, Michelle Taykord
Jennifer Kelley, 85 Main Street, Carver, MA 0233@e telephone number is (508)-866-6100.

TRANSPORTATION

School buses are considered an extension of trekahd are governed by the policies and rulehef t
Carver School Committee. Students are expectednain at their bus stops in an orderly fashion tand
exhibit good behavior while riding the school basand from school and while on field trips. Food,
drinks, toys, stuffed animals, and electronicspahibited on the school bus. Riding on the schasl is

a privilege, not a right. Abuse of such a privilagay result in the loss of bus riding privilegeted3e
refer to school bus behavior/discipline rules armtpdures.

Any questions or concerns regarding a school bugray late to drop off a child at home or regaglia
child not getting off a bus at an expected timeusthde brought to the attention of the Director of
Transportation, Maureen Dickson, at 508-866-962¥ Director of Transportation will be in her office
until all buses have arrived at the town Pond $t8es Barn.

Bus transfers are not permitted.

Students are expected to follow the same Mondayutir Friday bus schedule. For students just gettin
off at a different bus stop (from the same busgchers should be notified in writing to avoid casifun
and student anxiety. Only in an emergency situatidha telephone call from the parent or guardien
accepted instead of a signed note.

PARKING

The right side of the driveway in front of the Gownor John Carver Building, and the circle in frohthe
Erwin K. Washburn Building are designated Fire lsan@here is NO PARKING allowed at any time in
these marked areas. In addition, under State baly, school buses may enter the circle in fronthef
Erwin K. Washburn Building for any reason, incluglidropping off or picking up students. All other
vehicles must park in the designated areas atradlst Cars without handicapped plates or sticksrshot
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allowed to park in the handicapped spaces for aagan. In addition, handicap-parking spaces méy on
be used when the proper identification is in fudiw.

When parking in the lot to drop off or pick up aildhparents and students are cautioned not to walk
between buses parked in the circle, for safetyoreas

No vehicle will be permitted to enter or exit thenvth K. Washburn rear parking lot or the Governohid
Carver side parking lot (to the right of the schiboildings) while school is in session.

USE OF SCHOOL FACILITIES

It is the Carver School Committee’s desire thatube of school property be enjoyed by the townslgeop
It is the committee’s intent that such use will main safe conditions and preserve the propertgdbool
program use.

Use of school buildings and facilities by organiaas/individuals will be permitted only when a wuoyt
educational, civic or charitable purpose will bevsd; or a substantial group of citizens from the
community will be benefited. Building use by thexaaunity may be suspended at any time by the School
Committee because of budgetary restraints.

School facilities will be used according to theukdions and rental fee schedules recommendedéedy th
Superintendent of Schools and approved by the $&momittee.

Permission for the use of facilities must be oladiat the school building Principal’s office.
Eligibility:
School facilities will be available for the follong:

Public school and school committee activities

Parent/teacher activities

Official town public hearings and political actieis

Recreation committee activities

Local non-profit and non-commercial organizatiotivaties

Metropolitan, civic, educational, social, and radigs organization activities if a substantial
portion of the members are residents of the TowGariver

The activities of other organizations when approbedhe Principal.

Priority use of school facilities will be as follew

School activities

Town meetings and elections over other communitiyities

Recreation committee activities

Scouts that have been regularly scheduled for skeotischool facilities during one school
year may have the use of the same facility dutiregnext school year, subject to review by
Principal.

Users of school buildings, grounds, equipment adifies will conform with the following regulatics
set forth by the Carver School Committee:
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1. Requests for the use of school facilities will bada by logging onto_www.carver.org. and
clicking on Facilities Use, at least 14 days ptmthe date of use. Notice of cancellation must be
made immediately to the Director of Facilities 208)-866-6106. In the event school is closed due
to weather conditions, all outside activities antomatically cancelled.

2. School-related groups will be permitted reasonabkeof school facilities.

3. All activities must be conducted with competent ladwpervision. In addition, an approved
security person/school employee will be preserdvaty event as determined by the Principal or
the Director of Facilities.

4. A Certificate of Insurance may be required from sagroups.

5. Any use of kitchen facilities requires the presewfean appropriate number of food service
personnel.

6. All organizations/individuals using the faciliti@sll be responsible for any damage to the building
and/or equipment. Facilities must be left in readx@ condition or the group will be financially
responsible.

7. All organizations/individuals using the faciliti@se responsible at all times for the observance of
fire and safety requirements that are posted irbthieling.

8. All organizations/individuals using the school fdi@s will be subject to MA. General Laws,
Chapter 269, as amended, an act prohibiting thetipesof hazing.

9. All organizations are restricted to the dates aadr$ approved, and to the building area/facility
specified. Any changes must be pre-approved.

The use of tobacco products within school buildjngshool facilities or school grounds is totally
prohibited. No alcoholic beverages or illegal sahses are permitted in school facilities or grounds

FIELD TRIPS

Field trips are privileges based on good behaviat may be denied to those whose behavior is not
appropriate. The schools view the participatiothiese educational experiences as important. Baithosc
bus and walking field trips are allowed and pargpigrdians must sign a field trip permission sbpni
prior to any field trip. A child will not be allowteto accompany his/her class on a field trip withou
written parent consent. He/she will remain at sthath an alternative plan. Repeated misbehaviats w
lead to exclusion from future trips. In such cagesents will be notified in advance of a decisielated

to their child not attending field trips. All schoules apply during field trips; students must adhto
school staff's directions. In order to chaperoaeCORI (Criminal Offender Record Information)
application must be completed at Central Officgapoved CORI's are valid for three years.

Children who have approval to self-administer astinhalers will be allowed to medicate themselves.
Teachers may be asked to carry the child’s inhaler.

If there is a child who must have his/her medicatnd the parent or designated responsible adaolttis
able to go on the field trip, a registered nurse& @erson who has been trained to give medicatidhea
Carver Public Schools will attend the trip and dispe medication. If a child has an allergic reactio
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requiring an EpiPen, it will be administered aneé tthild will be sent via ambulance to the nearest
hospital. The parents will be responsible for albalance and medical costs.

A student who cannot participate in a field trigl\wave alternate supervision on the day of the tri

PHYSICAL EDUCATION CLASS

For student safety, it is recommended that boysgmglwear sneakers on days their class is sckddar
physical education. For the safety of the studdotswear such as boots, sandals, flip-flops, Crbagh
platform sneakers, shoes with high heels, and diesss are strongly discouraged. Shoes with wiaeels
prohibited. Students should be dressed in clothiveg allows for full participation in all aspectds
physical education class. Students will only beused from physical education class with a writiete
from home or a physician.

CODE OF CONDUCT
BEHAVIORAL CODE
Discipline Philosophy

To help every student develop self-responsibikgif-direction, an appreciation for the rights diers
and a positive self-concept, our school maintaioth preventative and remedial discipline procedures
However, discipline begins in the home with thepessibility of parents to develop a positive attéu
toward study and behavior. No code establishedctiorataken by school officials can be effective
without parental acceptance of this primary resjimlity.

It is the school’s belief that each student istldtito a safe and productive environment that maes
learning. Each student is primarily responsible atdountable for his/her behavior. The consistent
management of student behavior by all school paelowill allow for a productive and safe learning
environment. When behavior problems do occur, fiélisthat matters should be dealt with in a logerad
progressive manner.

General Rules

The general rules apply to all school settingsuditlg classrooms, hallways, playground, cafeteria,
bathrooms, buses and field trips.

Students will be respectful to all adults and fellstudents. No derogatory remarks or threats of
any kind will be tolerated including those basedmpace, religion, ethnic background, age,
ancestry or disability.

Students will show respect for each other’s propand for school property.

Second Step: A Violence Prevention Curriculum research-based social and emotional learning
program for students in Preschool through Grade 9.

PBIS — Be Responsible, Be Respectful, Be The BestQan Be!

Students need teachers’ approval before bringimgratated school items from home.
Birthdays/Celebrations: Birthday invitations cantet distributed in school. During snack time,
brief birthday celebrations may take place if faesiichoose to participate by sending a snack for
the whole class. If you are sending a snack, yostroantact your child’s classroom teacher 48
hours in advance in order for those students witbdfallergies/intolerances to bring in an
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alternative snack. Your child’s teacher will commuate his/her procedures regarding birthdays
to you. An annual directory is developed by thédat Council and available to all families who
complete the necessary form for inclusion and nieettimeline. The family directory includes
the names and addresses of students whose famédopgest that they be listed. The document is
only distributed to those families listed in theeditory.

Students will not leave their teacher or classredgthout permission.

Students will go directly to their homerooms whenving at school in the morning. If tardy
(late), students and parents must report to theeofOnce the parent has signed the student in, the
student may go to their homeroom.

Hats of any kind and outdoor clothing will not bemw in the school buildings unless staff or
administration grants special permission.

Backpacks with wheels are not allowed.

No gum or hard candy is allowed in school.

Snacks may only be eaten when and where desighgptetaff.

Healthful snacks are to be provided by parentssamd in with children daily.

Students must obey all oral and written instrucitmom staff and administration, within the scope
of professional authority given to such personaedftectively teach and supervise students.

All litter, trash, etc. must be disposed of in ppfrash containers.

Honesty is expected at all times.

Stealing is not allowed.

Forgery is not allowed.

Cheating under any circumstances is not allowed.

Proper language should be used at all times.

Fighting, pushing and tripping are prohibited.

Possession of dangerous items, toys or real, inualt not limited to knives, matches, weapons
is prohibited.

Possession of alcohol and/or drugs is prohibited.

No improper language is allowed.

Students will be permitted to go between the Gawerdohn Carver Building and Erwin K.
Washburn Buildings only with designated school penel.

Vandalism or defacing of property will be subjectadministrative consequences. Payment for
repair or replacement of property will become tbgponsibility of the students’ parents

Classrooms
Students must follow classroom teacher directions.
Inappropriate behavior in the classroom will notdlerated.

Hallways
While using corridors, students will walk at alineés, keep to the right, avoid touching others,
avoid touching objects on walls, and move in anedydmanner, and be respectful of others
working.
Food may not be eaten while in the hallways.

Bathrooms
Bathrooms are to be used only with permission bbstpersonnel.
Bathrooms should be used quickly and they arembetconsidered gathering places. Appropriate
behavior is expected at all times.
Students at lunch may be allowed to use the batisomith permission.
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Playground

- QOutdoor recess, weather permitting, is a dailyvégti Children should wear appropriate clothing.
This may include winter coats, hats, mittens, spawts, and boots. On the playground, children
may find open toe sandals, flip-flops and Crocsonmiortable.
A “hands-off” policy will be strictly adhered to.
Dangerous sports or activities will not be allowed.
Recess activities must cease as soon as the perimeer. Students must line up quietly when
directed by the teacher.
Boundaries must be adhered to at all times. Noesitisdmay leave the recess areas without
permission.
Students are not allowed to climb backstops, fersemg set frames or trees.
Equipment lost on the roof may result in loss a¥ifgges to use the equipment.

Sports equipment is not to be brought from homessilrequested or approved by the school
teaching staff.

Balls cannot be thrown against the buildings.
Injuries must be reported promptly.

Cafeteria
All school rules apply while in the cafeteria.
Students must follow all designated traffic pattern
Cutting in line is not allowed.
Students must remain seated at their tables uaghgpermission to do otherwise.
No running in the cafeteria.
Cleanliness is to be maintained at all times. Sttedmust help keep their areas clean, and pick up
debris when requested by lunchroom monitors of.staf
Appropriate behavior includes quiet conversation.
Use of bathrooms is allowed with permission.

Students must remain in the cafeteria during lun&ttudents will not return to their classrooms
during the lunch period.

Assemblies
Assemblies are privileges based on good behavidmzeyy be denied to those whose behavior is
not appropriate.
Students will not talk during assembly programseaslinvited to participate.
Applause during assembly programs will be limitedh&and clapping.
At the end of assembly programs, students willisitl dismissed.
Students must file in and out of the assembly raoan orderly fashion.
Students should always be respectful and resp@nsibmbers of the audience.

DISCIPLINARY PROCEDURES
The school will enforce the following consequenegarding student behavior:
Consequences within classroom:

a. Teacher/student discussion regarding incident, ap@te behavior expected, and any teacher
consequence.
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b. Teacher/Student discussion regarding incident, qgpjate behavior, any teacher consequence
which may include after-school detention (if afsehool detention, 24 hour notice to parent;
parent is responsible for providing transportatieme), and parent/teacher contact.

c. Referral to office after exhausting a. and b. Neay serious infraction occurs, the teacher may
immediately refer the student to the office. Statfst complete the official discipline referral form
as soon as possible and forward it to the buildichgninistrator.

Administrative Consequences:

- Warning to student.
Loss of recess(es).
Loss of lunchroom privileges.
Parent Contact.
Removal from classes for a short period of time pawe@nt contact (office detention).
Administrative after school detention (24 hour petio parent: parent is responsible for providing
transportation home).
Short-term in or out of school suspension from sthop to ten days-informal hearing with
student only) and parent contact. See school segpeprocess.
Long-term suspension from school (beyond ten dagsfarmal hearing) and parent contact.
Referral to Superintendent of Schools for discigmiyn hearing for long term suspension or
expulsion.

It is recognized that each of the above steps amderuences are not always applicable. Steps and
consequences, therefore, may be adapted depengdmy the severity of the behavior. Due to the
confidentiality factor, administration cannot dissithe actions/consequences given to other studeats
student’s behavior warrants immediate administeatttention and parental contact, and if the parent
cannot be contacted, the student may be kept alasdes until contact is made.

Suspension Policy

The school believes that suspension from schoolildhexist not only as a deterrent to inappropriate
behavior, but also to assist the majority of stuslextversely affected by the inappropriate behawfor
others. Suspension from school should clearly leel wsly after all viable options have been attechpte
and administration will make the final decision.w#ver, the following behaviors have been determined
to be suspendable offenses:

a. Possession of cigarettes, alcohol, and céedrslubstances (drugs). First offense requirestkigat
student meet with the principal and school coundelaliscuss prevention assistance options.

b. Physical and/or verbal assault on an adultuatesit (includes fighting).

C. Verbal threats (verbal, written, electronic tdreywise) made to any student or staff member.

d. Malicious destruction of school property, forialhthe student and parent will be responsible for
the costs for repair or replacement.

e. Continued referral to the office for disruptiwehavior.

-

Unsolicited remarks, gestures or physical cantde display or circulation of written materias

pictures derogatory to either gender, or to raadhnic, religious, age, ancestry or disability

groups, or derogatory in nature.

g. Stealing.

h. Pulling a false fire alarm, starting a fioe being directly involved in a bomb threat.

I. Possessing dangerous items (e.g., knivess, dook-alike guns, weapons, explosives, matches,
harmful chemical substances).

J- Inappropriate use of electronic devices.

36



Expulsion Policy

Expulsion of a student from school is a severeiglisary measure, which is reserved for instaneeshs
as repeated offenses and obvious disregard forokalues and policies. The school believes that
expulsion should be considered only after all otieasonable efforts to improve student’s behavaweh
proven ineffective.

The rules below refer to behaviors, which wouldepdially cause injury to others or cause major
disruption of the educational process at schoolsuoh cases, expulsion may be considered, at the
discretion of school administration.

Possession of cigarettes, alcohol or contra@ildstances (drugs).

Physical assault on adult.

Physical assault attempting to cause physigafyirto another student.

Malicious destruction of school property. T8tadent and parent will be responsible for thescost

of repair or replacement.

e. Deliberately and maliciously making verbal adosties, obscene gestures, and racial or derggator
remarks.

f. Stealing.

g. Pulling a false fire alarm or starting a fire.

h

I.

apop

Possessing dangerous items (i.e., weapons).
Threats of any kind intending to cause harm stualent or a staff member.

Code of Conduct for Students with Disabilities

All students are expected to meet the requiremintbehavior as set forth in this handbook, subject
any modifications of the school discipline iderdiin a students’ Individualized Education PlanP)E
pursuant to Massachusetts General Law (MGL Ch37H and 37 H Y2, and 34 CFR 300.519 — 529).
Students accused of an infraction have the righutprocess. This means they have the rightsiworel

to the charge and explain their actions and peimept Students have the right to appeal discipfina
decisions to the school Principal.

For a student who is receiving specialized serviceger an IEP, or who is in the evaluation proctss,
Principal will track student suspension days. ftff these students, the number of suspensions is
approaching 10 cumulative days or 10 consecutiys d& suspension, or if the removal is a change in
placement then, the building Principal will enstinat a manifestation determination is conductefda |
student on an IEP has met the 10-day thresholdusepension, the Team will be convened within 10
school days.

School officials may place a student in an altemeasetting for up to 45 school days, regardless of
whether the behavior is a manifestation of the extitid disability, for weapons and drugs violatioas,
well as if the student has inflicted serious bodlilyiry on another person at school, on school igdsy or

at a school function.

SCHOOL/BUS SUSPENSION PROCEDURES
Philosophy regarding suspension from the schoal After the student does not obey a written warnang

bus discipline report (request for suspension) balsent to the administration. A bus disciplinporé
may be written regarding the student and submttigtie administration. A bus discipline report nisey
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written regarding a student, without a previous niag, if in the opinion of the driver and/or
administrator, the offense is serious or is a gafehcern.

Because school and bus suspensions are seriowegoenses, due process will be followed.

First Suspension—-the building administrator wiNiesv the school or bus referral form, hold a
hearing with students, suspend the student frormadabr bus for school day, call parent, send
follow-up letter home and place copy of the disapldocumentation in the student’s discipline
file. Student may return to school or on the butheut a parent meeting if the administrator
deems it appropriate.

Second Suspension-the building administrator wMew the school or bus referral form, hold a
hearing with the students, suspend the student samool or from the bus for three consecutive
school days, call the parent, send a follow-upetettome and place a copy of the discipline
documentation in the student’s discipline file. Argnt meeting with the building administrator
will be scheduled.

Third Suspension-the building administrator wilviesv the school or bus referral form, hold a
hearing with the student, suspend the student &dmool or the bus for five school days, call the
parent, send a follow-up letter home, place a aafphe discipline documentation in the students
discipline file and review the student’s disciplinistory with the principal. A parent meeting with
the school principal will be scheduled.

Fourth Suspension—the principal will review theaahor bus referral form, hold a hearing with
the student, suspend the student for seven toays) dall the parent, send a follow-up letter home,
place a copy of the discipline documentation inghelent’s discipline file, refer the student te th
Superintendent for further review and disciplinagtion. The Superintendent may decide that the
student should be referred to the School Commitealisciplinary action including long-term
suspension or expulsion. Students will not be sudpeé from school for more than ten days in a
school year without the opportunity for a formabheg.

A very serious incident on the first, second, arctloffense could result in a longer suspensiofopethan
listed above and a sooner referral to the prinagpagduperintendent. It is understood that if a stiids
suspended from the bus, this suspension will irecligld trips or any other use of a school busrduthe
period of time which a student has lost his/hermgleges.

In case of bus suspension, students are expectdae tcn school and transportation will be the
responsibility of the parents.

The Director of Transportation is available to aasguestions regarding transportation.

ACCEPTABLE USE POLICY-TECHNOLOGY
Purpose
The Carver Public Schools district provides actedbe system/network and the Internet to all elygés
and students to facilitate communications and acd¢esinformation in support of educational goals.
Educational goals are defined as activities thaivipge for student education, staff professional

development, and research. The system/networkalgth be used for communication with staff, parents
and students.
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Use of the Carver Public Schools system/network jsivilege, not a right, and must support theestat
mission, goals, and objectives of the Carver Pubticools.

A committee of teachers, principals, parents, andents approved the Acceptable Use Policy (AUP).
This agreement outlines responsibilities for uding system/network and consequences of abusing that
privilege. Every user is required read and sign #&iéP before using the Carver Public Schools
system/network each year. Signing the AUP beconiegah agreement between the user and the district.

Terms and Definitions

AUP: Acceptable Use Policy

Chat: Real-timecommunicatiorbetween twaiusersvia computer Once a chat has been initiated, either
user can entdext by typing on thé&eyboardand the entered text will appear on the other'sisemitor.

CPS: Carver Public Schools

District: Carver Public Schools PreK-12

Electronic Messaging chat, email

Email: Short for electronic mail, the transmission agfgsages ova@ommunicationmetworks

Internet Filter: Software program or blocker that controls whatshown while a computer user is
viewing pages on the World Wide Web.

System/Network Carver Public Schools Network including the In&t voice mail, email, hardware,
software, digital equipment, handheld electronigipopent and individual computer work stations.

User. Any student or staff member with an account grome else provided access to resources associated
with the network.

User Responsibilities

Use of the network requires individual respongipiliA responsible user:
1. Knows he/she is part of a larger, global commuaitg his/her actions reflect upon him/herself
and the school.
Does not waste paper and ink, storage space, ddtm.
Uses time on a workstation or with any other eq@ptappropriately.
Does not share his/her own password.
Understands prompt reporting of technical or ségymioblems or inappropriate behavior to a staff
member helps all users.

abrwn

Monitored Use

All messages and information created, accessedl, s@red, or retrieved on the system/network age th
property of the Carver Public Schools and shouldb®considered confidential. The system/network'’s
backup and filtering mechanism automatically stazesxmunications, including those that have been
deleted. The school district reserves the rigladcess and monitor any messages and informatioimeo
system as it deems necessary and appropriate iortheary course of business to prevent abuse by
network users, to ensure the proper use of ressuied to conduct routine maintenance. Where
appropriate, communications, including text, images video may be disclosed to law enforcement
officials in response to proper requests or to rotBsponsible parties during disciplinary invedtiga or

in the course of litigation without the prior conseof the sender or receiver. Those who use the
system/network are considered to have consentsacto monitoring and disclosure.
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Privacy

In order to protect students’ schoolwork, user éoddcarry individualized security that protects the
contents from any other student. Teachers, adtratass, and technology staff can access studéstero
at any time.

There is no expressed or implied level of privaeyarding the contents of user folders or any atiserof
Carver Public Schools Network and associated ressur

Appropriate System/Network Activity

Activities in support of the District Goals and @tjives that do not violate other school or distric
policies are acceptable and appropriate. All fsesred, viewed, or distributed on the network maest
related to schoolwork, including, but not limitex] music, videos, images, URLs, and sound files.

PwpNPE
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Inappropriate System/Network Activity

Intentionally copying, reading, modifying or delaifiles or data belonging to another user.

Using someone else’s password.

Pretending to be someone else when using the systemork.

Deliberate attempts to degrade or disrupt systerfopeance including vandalism or theft of
hardware, software applications, files, or systamfigurations, attempting to introduce viruses,
malicious code, or any other violation of distpalicy, state, or federal law.

Intentionally bypassing or attempting to bypass GB&urity, including attempts to bypass Internet
filtering.

Installing software or programs that have not beggproved by the technology department.
Revealing personal information about others onnternet.

Revealing personal information about yourself am ltiternet without the expressed permission of
a supervising staff member and parent or guardian.

Intentional storage, viewing, or distribution of yamext, video, audio, images, or graphics
considered inappropriate within a school environinerappropriate materials include, but are not
limited to, those containing content that is prefasr obscene, racial or ethnic slurs, vulgar,
sexually explicit, threatening, defamatory, abusivscriminatory, harassing, criminal or
otherwise objectionable or that depicts, suggesimplies illegal activity, drug use or gambling,
shows or encourages violence against a living bemghysical property, provocative or explicit
dress or undress.

10.Violating the legal protection of copyright, inciad the use of materials or ideas without properly

citing their sources. This includes copying or dévading music, software, games, or any
proprietary materials covered by copyright law.

11. Activities designed to harass other users.
12. Advertising or advocating for non-school relatethaites or for-profit organizations, campaigning

for political office, or “chain letters.”

13.Use of the system/network for commercial transastithat benefit an individual or group.
14.“Chats” and games unless approved, directed, apdrgised by an appropriate member of the

school faculty or administration. The Director aéchinology must expressly approve the storage,
installation, and use of such files or applications
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Consequences

In cases where it has been determined that a @seadted inappropriately, the administrative staff,
consultation with the Director of Technology, make the following actions against the user:
1. File documentation with an administrator for invgation.
2. Restrict network access pending investigation.
3. Confiscation of personal equipment including lagtogoftware, cell phones, and other electronic
devices.
4. Suspend or deny user account and privileges to&B&m/Network and all associated resources.
5. Implement disciplinary action up to and includinggension or expulsion.
6. Pursue legal action, including criminal prosecutias appropriate under local, state, and federal
law.

Liability

Carver Public Schools is in compliance with thel@ein’s Online Privacy Protection Act (COPPA) and
Children’s Internet Protection Act (CIPA). As reigpd by law, the school district has in place ateinet
filtering mechanism that protects minors from urfiywobscene, or harmful material.

Disclaimer

Access to information all over the world via comgrubrings with it an availability of material thatay
not be considered educationally valuable. It isasgible to control access to all materials andea &y
unintentionally discover controversial or objectblte information. CPS policy affirms that the
educational value of access to information andpibtential for interaction on the Internet far ouigbes
the possibility that users may be exposed to naseriot consistent with the educational goals ef th
district. CPS makes no warranties of any kind far $ervice it provides. The town of Carver, theddth
Department, or any municipal employees will not llzble for damages or injuries resulting from
violations of the Acceptable Use Policy or any rsesof the Internet.

ACCEPTABLE USE POLICY-TECHNOLOGY

Parents/guardians are requested to discuss isen@sfps at the appropriate levels as soon as they
become a concern. The proper appeals procesdofiass: (1) parents/guardians should first meéhw
their child’'s classroom teacher to resolve proble® If issues have not been resolved, then
parents/guardians should meet with the Princigl;If not satisfied after meeting with the Prindipa
parents/guardians should meet with the Superinténdé Schools. However, if a special education,
guidance or health service issue occurs, pareriigans should meet with the Director of Special
Education before going to the Superintendent; (#alfy, parents/guardians may go to the School
Committee as the final policy/decision making bddyot satisfied after meeting with the Superintend

BULLYING POLICY AND PROCEDURES

A. Bullying and Retaliation are Prohibited

Carver Elementary School is committed to maintajré school environment where students are
free from bullying, including cyber-bullying, ande effects of such conduct.
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Definitions

Bullying is conduct that is repeated by one or more stgdemd targets another student, causing
one or more of the following:

a. physical or emotional harm to the targeted studextamage to his/her
property;

b. placement of the targeted student in reasonabteofdeaarm to him/herself
or of damage to his/her property;

c. a hostile environment at school for the targetedestt;

d. infringement on the rights of the targeted studersichool; or

e. material and substantial disruption to the educaliprocess or the
orderly operation of the school.

Bullying generally involves “picking on” a studeaver time and may include conduct such as
hitting and shoving; pressuring a student intortgkan action he/she does not wish to take; words th
involve threats, teasing, putdowns, or name-callthgeatening looks, gestures, or actions; crugiaw
false accusation; and social isolation.

Cyber-bullying is bullying through use of cell phones, computrther technology and may
include conduct such as sending mean or threat@mral messages, instant messages, or text messages
creating websites that make fun of, humiliate, dimidate others; and posting or sending embarmgssi
pictures of others.

Hostile Environment is a circumstance in which the targeted studendines so concerned about
bullying that he/she is unable to participate ird aoncentrate on his school work and other school
activities.

Retaliation involves a student “getting back at” another studecause of a belief that the student
reported bullying or provided information aboutdtan adult or others who may help the targetedestu

B. Acts of Bullying (including cyber bullying) and Retaliation are Prohibited.

Carver Elementary School prohibits bullying (irig cyber bullying) and retaliation as defined
above under both at school and the following cirstances:

- on school grounds or any space next to school giggun

- at the bus stop or on school buses or any otheo$ekehicle;

- at any school-sponsored, or school-related aasjifiunctions or programs;

- through use of any school computers, internet cctioreor other school based technology;

- at a location or during activities that are notaairelated, or by using a private computer of cell
phone, if the bullying creates a hostile environtregrschool for the targeted student, infringes on
the rights of the targeted student at school, bemtise disrupts the orderly operation of the
school.

C. How to Report Bullying

Students who believe they are targets of bullyingetaliation, or who know
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about bullying conduct, should report the condadhe Principal and/or the Associate Principaldgnts
may also report the conduct to a teacher, guidanoeselor, or other school staff member, who wall i
turn report the incident to the Principal.

D. Addressing Concerns Reqgarding Bullying

The Principal or his/her designee will be respholesfor taking steps to investigate and otherwise

address reports of bullying and retaliation. Shisi@vho engage in bullying will be subject to didicie
by the Principal or Associate Principal, subjectatty procedural requirements. In making discipiina
decisions, the Principal/Associate Principal wibhnsider both the need for accountability and the
importance of teaching appropriate behavior. Emge of disciplinary action that may be taken ideky
but is not limited to:

- verbal warning;

- written warning;

- reprimand;

- missing recess;

- detention;

- short-term or long-term suspension; or

- expulsion from school

In addition to taking disciplinary action, the Ruipal/Designee will report conduct relation to uily
and retaliation to local law enforcement if shelfleéieves that criminal charges may be pursued.

Nothing in this policy is intended to prevent schetaff and/or school committee (if applicable)rfro
addressing and taking disciplinary action againsgtiudent for conduct that does not meet the defmif
bullying/cyberbullying or retaliation, as definedave, but that is nevertheless inappropriate ferstthool
environment.

E. Closing a Complaint Regarding Bullying

In the event school staff determines that bullyomgetaliation (as defined in this policy) has tak#ace,
the Principal or designee will, in addition to tadidisciplinary action:

Notify the parent or guardian of the aggressor

Inform parents of the targeted student of the stepshave been taken to prevent further acts of
bullying or retaliation to the extent consistenthwapplicable legal restrictions.

Notify local law enforcement if she/he believestttiaminal charges against the aggressor may be
pursued.

The above language is intended to be consistenhwiite Carver Public School's Policy Addressing
Bullying. A copy of the complete policy is availabat www.carver.org.

HARASSMENT POLICY

The Carver Public Schools are committed to maimgim school environment free of harassment based
on race, color, religion, national origin, age, den sexual orientation, or disability. Harassmbnt
administrators, certified and support personnelgdets, vendors and other individuals at schoo& or
school sponsored event is strictly prohibited. Tarver Public Schools requires all employees and
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students to conduct themselves in an appropriatenaravith respect for their fellow employees, stide
and all members of the school community.

DEFINITION OF HARASSMENT

In general, harassment includes communications asgbkes, comments, innuendoes, notes, and display
of pictures of symbols, gestures, or others bagenh wuace, color religion, national origin, age, den
sexual orientation or disability.

By law, the particular communication of conductviswed from the perspective of a reasonable person
with the characteristic on which the harassmebised. Another person may reasonably view what one
person may consider acceptable behavior as harassimerefore, individuals should consider how othe
individuals might reasonably view their words amtians. It also is important for individuals to neak
clear to others when a particular behavior or comgation is unwelcome, intimidating, hostile or
offensive.

Sexual Harassment: While all types of harassmenpeohibited, sexual harassment requires attention
Sexual harassment includes sexual advances, redgoestexual favors, and/or other verbal or physica
conduct of a sexual nature when:

1. Acceptance of or submission to such conduct is matleer explicitly or implicitly, a term or
condition of employment or education.

2. The individual’'s response to such conduct is used basis for employment, decisions affecting
an employee or as a basis for educational, dispfi or other decisions affecting a student.

3. Such conduct interferes with an individual’s jobtids, education or participation in extra-
curricular activities.

4. The conduct creates an intimidating, hostile oewive work or school environment.

HARASSMENT AND RETALIATION PROHIBITED

Harassment in any form or for any reason is absbluforbidden. This includes harassment by
administrators, certified and support personneldesits, vendors and other individuals in schooétor
school related events. In addition, the Carver ieuSthools will not tolerate retaliation againstyan
individual who has brought harassment or otherpnagriate behavior to the attention of the school.

Persons who engage in harassment or retaliationb@agubject to disciplinary action, including bt n
limited to reprimand, suspension, termination/egfmu or other sanctions as determined by the school
administration and/or committee, subject to appliegrocedural requirements.

INVESTIGATION

If you believe you may have been harassed, or uf wdness or learn about the harassment of another
individual, you should inform the Sexual Harassmeamd Discrimination Complaint Managers for Carver
Public Schools. They are Ruby Maestas, Principaljla Foley, Associate Principal, Amy Furtado,
Associate Principal, Karen Teichert, Director oe8ipl Education, and Elizabeth Sorrell, Superinézrid

of Schools, 3 Carver Square Blvd., Carver, MA 02330

The Carver Public Schools will promptly investigateery complaint of harassment. If it is determined
that harassment has occurred, it will take appad@raction to end the harassment and to ensurd tkat
not repeated.
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In certain cases, the harassment of a student omstitute child abuse under Massachusetts’s law. Th
Carver Public Schools will comply with all legalgigrements governing the reporting of suspectedsas
of child abuse and/or neglect.

CLOSURE OF A COMPLAINT

When an investigation has been completed, schasbpeel will inform the complainant of the results
and file a report with the Director of Special Edtion/ Coordinator for Title IX/Section 504 of the
Rehabilitation Act/Chapter 622, (508)-866-6190 &a&ver Square Blvd., Carver, MA 02330

NOTICE OF NONDISCRIMINATION

“All programs, activities, and employment opportigs are offered without regard to race, color,dgen
religion, national origin, sexual orientation, asfidability.”

The Director of Special Education is the Title Vitle IX, and Homeless Coordinator. The Directér o

Special Education can be contacted at 508-866-63%0arver Square Blvd., Carver, MA 02330. The
Superintendent of Schools is the Section 504 Caoatdr for the district. You can contact the
Superintendent at 508-866-6160, 3 Carver Squard.BWarver, MA 02330. Inquiries regarding the
application of the Carver Public Schools’ nondisgnation policy may be referred to Carver's
Coordinator as stated above, or the Assistant gegréor Civil Rights, U.S. Department of Education

Washington, DC 20202, or the Regional Director, Dipartment of Education, Office for Civil Rights,

JW McCormack Post Office and Courthouse, Room B22ton, MA 02109.

SPECIAL EDUCATION SERVICES

The Carver Public Schools has available a rangpetial education and related services for studeints
have been identified as having special needs. Stsidwe identified through an evaluation process se
forth in Chapter 71B of the MA General Laws. Pasearid/or teachers may initiate a written requesafo
referral for a special needs evaluation for a studeurther information about the evaluation precasd
programs for students with special needs is aVailély calling Karen Teichert, Director of Special
Education at (508)-866-6190.

The Superintendent of Schools, Elizabeth A. Sqriglthe Section 504 Coordinator for the distristou
can contact the Superintendent at (508)-866-616CafB/er Square Blvd., Carver, MA 02330. The
Director of Special Education, Karen Teichert,hie Title VI, Title IX, and Homeless Coordinatorh&
Director of Special Education can be contactedb@8)-866-6190, 3 Carver Square Blvd., Carver, MA
02330.

Inquiries regarding the application of the Carvaebl Schools’ nondiscrimination policy may be meésl

to Carver's Coordinator as stated above, or thasfesg Secretary of Civil Rights, U.S. Departmeht o
Education, Washington, DC 20202 (or the Regionaé@or), U.S. Department of Education, Office for
Civil Rights, J.W. McCormack Post Office and Cooke, Room 222, Boston, MA 021089.

RESTRAINT POLICY
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Policy on Physical Restraint

Carver Public Schools comply with the DepartmenEdtication (DOE) restraint regulations, 603 CMR
46.00 et seq. (“Regulations”), to the extent reegiiby law. According to terms, the Regulationplap
not only to school but also at school-sponsoreaisvand activities, whether or not on school propeA
brief overview of the Regulations is provided below

School staff may use physical restraint only:

When non-physical interventions would be ineffegtisnd the student’s behavior poses a threat of
imminent, serious harm to self and/or others.

Pursuant to a student’s IEP or other written plametbped in accordance with state and federal laav a
approved by the school and parent or guardian.

Physical restraint may not be used as a meansro$hpuent or as a response to property destruction,
disruption of school order, a student’s refusatemnply with a school rule or staff directive, orrbal
threats that do not constitute a threat of immineetious physical harm. Chemical and mechanical
restraints may only be used if explicitly authodZgy a physician and approved by a parent or gaardi
Seclusion is prohibited.

The regulations do not prevent a teacher, emplayeagent of the District from using reasonableéadio
protect students, other persons, or themselves &ssault or imminent serious harm, or from resimngin
students as otherwise provided in the Regulations.

In Carver Public Schools, we use non-violent ra@strsuch as re-direction, escorts to quiet aresdking
to students and other such methods. Physicahneisis only used as a last resort when a chigb@nts
as harming him/herself or others.

A copy of the regulations can be obtainedtt.//www.doe.mass.edu/lawsregs/603cmr46.html

STUDENT RECORDS/REGISTRATIONS AND TRANSFERS

The Family Educational Rights and Privacy Act (FBRRand the Massachusetts Student Records
Regulations (“Regulations”) together provide paségiardians and eligible students (those who have
reached the age of 14 or who have entered ninteyreertain rights with respect to the student’s
educational records. A general overview of thoggts is provided below. Parents/guardians and
students may obtain a complete copy of their rigimgder the Massachusetts Student Record Regulations
by contacting the building principal. (Specidueation records will be destroyed seven years #ite
student transfers, graduates, ages out, or withlfismn the school system.)

A. The right to access the student’s edunaticecords: Parents/guardians or eligible stugdshould
submit their request for access to the buildingg@pal. Access is generally provided within teyslaf a
request; however, Massachusetts General Law @4H. (Section 37H) provides specific procedures that
must be followed prior to release of records taeept/guardian who does not have physical custbdy o
child. These procedures include submitting a emittequest and other documentation to the princpal
an annual basis. Information about these procediae be obtained from the building principal.

B. The right to request an amendment to théent’'s education records: Parents/guardiansigibég

students should direct their request to the pradciglearly identifying the part of the record th&ish to
have amended, and why.
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C. The right to consent to disclosures ofpeally identifiable information contained in thedent’s
education records, except to the extent that FERRAthe Massachusetts regulations authorize diseos
without consent. One exception that permits dsale without consent is disclosure to school dfgi
with legitimate educational interests in the resordSuch school officials include professional,
administrative and clerical staffs who are emplolggar under agreement with the Carver Public Skshoo
and who need access to a record in order to ftiidlr duties. The Carver Public Schools alsoldsss
student records without parent/guardian/eligibladsent consent to officials of other elementary or
secondary schools in which a student enrolls, eksantends, or is instructed to enroll, upon iggoef a
request from such officials.

As required by federal law, the Carver RulBichools routinely releases the name, address and
telephone listing of secondary school students itiany recruiters and to institutions of higheataing
upon request. In the event a parent/guardianigibkd student objects to the release of any ofabeve
information, the parent/guardian or eligible studeray state that objection in writing to the builgi
principal. Without the receipt of a written object from the parent/guardian or eligible studenth
the first two weeks of school, this information Mak released without further notice or consent.

D. The right to file a complaint concerning akelgfailures by the District to comply with the réafions
and laws governing student records. Complaints tayfiled at the Massachusetts Department of
Education, 350 Main Street, Malden, MA 02148. didiéion, complaints relative to federal statuted an
regulations governing student records may be fiath the Family Policy Compliance Office, U.S.
Department of Education, 400 Maryland Avenue SWshifegton D.C.
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