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CARVER PUBLIC SCHOOLS

PROFESSIONAL DEVELOPMENT PLAN

School districts are required annually to adopt and implement a professional development plan for all principals, teachers, other professional staff employed by the district and school council members. In school districts with language minority student populations, the plan is to address the need for training and skills in second language acquisition and in working with culturally and linguistically diverse student populations.  
The purpose of professional development in the Carver Public School is to support teaching and learning through professional development that is aligned with the goals of the school and district improvement plans.

In order to bring the Commonwealth’s plan for high quality professional development into reality in Carver Public Schools we are committed to the following:
Goal I - Instructional Leadership Goal:  Provide standards based curriculum and instruction to increase learning, student growth, and achievement as measured by selected state and local assessments.

Goal II - Management and Operations:  Maintain current staff and programs while addressing the needs of the school buildings and implementing legal mandates utilizing available resources as measured by current  staffing levels and programs, ongoing monitoring of building conditions, and compliance with legal mandates.
Goal III - Family and Community:  Inspire family, community, and schools to partner in support of academic excellence, personal, social, and emotional growth, and school pride as measured by student achievement data, community attendance at school events, and number of discipline incidences. 

Goal IV - Professional Culture:  Revise and implement  policies and procedures in order to emphasize reflective practices, high standards, effective communication, and continuous learning which are measured by  the implementation of appropriate policies and procedures; Teacher  Evaluation Tools; Administrative Evaluation Tools, NAEYC accreditation; NEASC accreditation; School-wide Positive Behavior Intervention Supports(PBIS); and Conflict Resolution.

CARVER PUBLIC SCHOOLS

PROFESSIONAL DEVELOPMENT PLAN

The Carver Professional Development Committee will do the following:

· Provide a planned and comprehensive professional development program that includes a wide range of opportunities for staff and administrators to remain current with new developments in the field of education, to improve their professional skills, and to retain their license (s).

· Support all efforts to maintain an atmosphere that fosters collegiality, collaboration, and interactive learning among members of the school communities.

· Recognize and utilize the expertise and talents of professionals within the school system. 

PROFESSIONAL DEVELOPMENT PRIORITIES

1. Provide district wide professional development that supports the district goals, school improvement plans, and educator and paraprofessional development goals.

2. Review, update, and tabulate the needs assessment survey, as needed.

3. Review the professional development activities and recommend changes as needed.

4. Prepare an annual summary and distribute it to the schools and school committee.

These priorities will address the following:

Subject: Curriculum Frameworks/Common Core Standards

Continue to provide ongoing opportunities for sustained, high quality, district sponsored institutes, study groups, workshops, and courses which promote effective standards-based curriculum, instruction, and assessment practices.  Provide professional development for the effective implementation of Sheltered English Immersion for students with Limited English Proficiency and English Language Learners.  Provide professional development opportunities for the development and revision of curriculum benchmarks.

CARVER PUBLIC SCHOOLS

PROFESSIONAL DEVELOPMENT PLAN

Assessment
Continue to provide ongoing opportunities for professional development in the implementation of learning standards and classroom assessment. Provide professional development for teachers in a variety of assessment strategies including open response, performance task, multiple choice, and open-ended questions.  Provide professional development on the effective use of student and school assessment data.  Student and school data will be used as one indicator to identify professional development needs.  Provide professional development for principals and teachers to develop skills in the implementation of WIDA.

Technology

Continue to support and implement the district-wide technology plan.  Demonstrate how teacher effectiveness can be increased through the use of technology.  Assist teachers in developing strategies to incorporate technology into the everyday activities of teaching and learning. 

Beginning Teacher Induction/Mentoring Program

Provide orientation to the district and school prior to the start of each school year.  Provide each new teacher with a trained mentor and ongoing professional development that addresses the needs of beginning teachers through the mentoring process.

Paraprofessionals

Provide professional development that meets the needs of the paraprofessionals to become a highly qualified resource in the classroom.
PROFESSIONAL DEVELOPMENT PROGRAM
CARVER PUBLIC SCHOOLS’ PROFESSIONAL DEVELOPMENT PROGRAM is designed to provide opportunities for educators and members of the educational community to learn, reflect and, thus, enhance student learning through increased knowledge, skill, renewal and performance.  A high quality public education system depends upon educators and members of the educational community who engage in continuous professional growth and development.

The leadership of the Carver Public Schools will strive to create specific, sustained, and meaningful professional development. This support will provide time, space, revenue, and human resources.  Creative funding sources, such as grants and business partnerships, will be diligently pursued.  All professional development opportunities will conform to State and Federal government requirements for high quality professional development.

For additional details refer to the current Agreement between the Education Association of Plymouth and Carver (EAPC) and Carver School Committee (Article VI – Section B1-paragraphs 2 and Article VIII.)
The goal of the Professional Development Committee will be to provide stimulating professional opportunities for our colleagues so that they may continuously grow as educators.  In addition, the Committee will be cognizant and respectful of licensure and re-licensure requirements so as to support educators in this domain.
Finally, while this document is designed to meet the needs of the professional staff, our long-term goal is to develop a program of professional support for all members of the school community as applicable to their roles and job performances.  Recognizing that our paraprofessionals provide valuable and critical services to our students, and respecting current mandates for paraprofessional credentials, we invite paraprofessionals to participate in any and all professional development opportunities as space, time and funding permit.

PROFESSIONAL DEVELOPMENT OPPORTUNITIES
Below please find a listing of district approved professional development initiatives.  Each area is designed to support on-going improvement, foster growth, and allow for a focus on school and district goals while meeting licensure and re-licensure regulations.  While this is not an exhaustive listing, the Professional Development Committee has taken great effort to provide collegial, stimulating, meaningful, and information selections. As new and innovative programs and practices evolve, so shall our offerings.

GRADUATE COURSES:  The school district provides tuition reimbursement for graduate level courses in accordance with the “Agreement Between the Carver School Committee and the Education Association of Plymouth and Carver”.  Certified staff who wish to register for a graduate course must complete the Request for Course Approval/Tuition Reimbursement” form prior to registering for the course. (Form 1, Appendix-D)
CONFERENCES:  Carver Public Schools hold memberships in several professional organizations that provide unique and targeted conference opportunities.  While it is understood that research on professional development does not support “one shot” conferences in isolation as effective in enhancing or advancing improvement of practice, we do recognize the unique opportunity that such conferences may provide. Therefore, participation in conferences will occur only when tied to a more sustained professional development initiative.

A listing of conference opportunities that support the goals of the district or school will be shared throughout the district.  A “Request for Professional Day” form must be submitted for approval prior to attending a conference. (Form 2, Appendix-E)

WORKSHOPS/SEMINARS:  Similar to conferences, one-day workshops are regarded as minimally effective in improving practice.  However, when tied to a more sustained professional development initiative, the opportunity may add to or support a more broad-based initiative.  As a general rule, the district will not support one-day workshops unless they offer a unique opportunity or support a larger initiative. A “Request for Professional Day” form must be submitted for approval prior to attending a conference. (Form 2, Appendix-E)
STUDY GROUPS:  Study groups are identified as a powerful tool for professional growth.  Collegial sharing and discussion are prime components of the study group, and all participants will be involved in classroom experimentation and sharing of experiences.  Groups can be district or building-based and should be comprised of between three to twelve members.  Groups are expected to meet for fifteen (15) hours around a specific topic to study teaching and learning or implement innovative curriculum and/or instructional methods.  This forum will be led by a convener who is a member of the group, but who also organizes and structures each meeting with a written agenda.  The content of a study group will be consistent with Carver Public School’s goals and must be approved in advance by the Professional Development Committee.  The study group must produce a written document at the conclusion of their work as described in their application (Guidelines (Appendix-A) and Forms 3-6 Appendix F-I).

CURRICULUM DEVELOPMENT:  Development of current and innovative curricula is both rewarding and essential.  Staff will be encouraged to submit proposals or to respond to requests from the Curriculum Leadership Team or Professional Development Committee.  A design format will be provided to individuals or groups who have been approved for curriculum development.  PDP’s will be provided by the school district  for all staff who participate in approved curriculum committees.
COMMITTEE PARTICIPATION:  There are opportunities for staff to participate in various committees designed to support and advance the teaching and learning practices in our district.  Staff are encouraged to contribute to committee work as it establishes a basis for teacher voices and influences and affects the educational processes of the district.

INDEPENDENT EDUCATIONAL PROJECTS:  Separate from a study group, certified staff may wish to develop activities related to relevant educational projects within the school district such as participating in the school improvement plan development, implementing pilot projects, leading strategic planning projects, and authoring educational reports regarding a specific topic (Form 7, Appendix-J).  In addition, Staff are encouraged and invited to propose projects and develop in-district workshops or seminars, which contribute to the attainment of a school or district goal and are approved by a school administrator and superintendent.  (Form 8, Appendix-K)

MENTORING:  The Carver School District has a formal district-mentoring program.  The mentor and the teacher involved will serve to improve the practices of one another and will form a collegial, supportive relationship.  All mentors must be trained prior to assuming the role.  The Carver School District Mentor Handbook will guide all practices for mentors and protégés.  (Form 11, Appendix-N)

COOPERATING TEACHER:  Carver Public Schools participates in teacher training with several area colleges. All student teaching assignments are made using formal letters of agreement with the sending college.  
PROFESSIONAL DEVELOPMENT and LICENSURE

The specific purpose of professional development is to enhance and improve staff members’ skills and knowledge.  Simultaneous to that focus is the expectation that professional faculty and staff adhere to the requirements of professional licensure.  All professional development activities provided and endorsed by the Carver Public Schools will be designed to support licensure. 
The completion of Individual Professional Development Plans and the requirement for professional licensure are the responsibility of each certified staff member; however, each building principal and district administrator will offer support and counsel to all staff.  The Superintendent of Schools must sign all professional development point certificates.  In the Appendix is the Massachusetts Department of Secondary and Elementary Education publication titled, “Suggestions for Points of Self-Directed Activity and Other Educational Improvement Activity”.  This is a list of relicensure options and maximum allowable professional development points related to each option taken directly from the Massachusetts Recertification Guide, January 2000 (Appendix a).
APPENDIX

PROFESSIONAL DEVELOPMENT MATERIALS

A.  Department of Secondary and Elementary Education (DESE): 
    
Licensure  Program and Options    www.doe.mass.edu/recert
B.  Individual Professional Development Plan

C.  Guidelines for Study Group
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                                                 Recertification                                   Appendix A

Guidelines for Massachusetts Educators

Professional Development Options

The following options and examples outline professional development activities that count toward recertification. Additional examples are listed in Appendix B. In an effort to ensure that all activities are professionally relevant and academically meaningful, certain activities that in the past were eligible for PDPs are no longer eligible. For example, PDPs will not be awarded for attendance at a professional conference or participation in a self-directed study group. The options for this round of recertification will assist educators in developing an ongoing individual professional development plan consistent with the educational needs of the school and/or district while providing flexibility in the kinds of activities that are eligible for professional development points for recertification.

The following quote from the National Governors' Association Report, entitled "Transforming Professional Development for Teachers: A Guide for State Policymakers," serves as a guide as educators work together to strengthen district and school improvement by addressing excellent, knowledgeable instruction and high levels of student learning and achievement.

· The critical tests for all professional development activities should be: Are they intellectually challenging, do they add to the participants' repertoire of skills and content knowledge, do they enhance their contributions to the school community, and do they lead to improvement in teaching practice? 

National Governors' Association Report (1995)

	Undergraduate and Graduate Courses, Seminars or Institutes


Colleges and universities offer upper-level undergraduate and graduate-level courses of study. School districts, collaboratives, museums, scientific institutes, cultural institutions and other providers may offer equivalent courses of study after obtaining approval from the Department. Please refer to Appendix C for specific Department guidelines regarding approval.

	Upper-level (except where otherwise noted) or equivalent or lower-level undergraduate course
	1 semester hour = 15 PDPs


A graduate-level course of study or its approved equivalent in the content area (addressing topics listed under subject matter knowledge for the certificate), or an upper-level undergraduate course or its approved equivalent when the content is substantially new to the educator, will be considered Advanced Academic Study and will be awarded more PDPs. For example, an elementary teacher with limited content expertise in the area of mathematics may take an upper-level undergraduate course in mathematics and receive 22.5 PDPs per semester hour. A high school mathematics teacher taking the same course would receive 15 PDPs per semester hour, as this would not be substantially new content for the individual.

	Upper-level undergraduate course or approved equivalent (only when substantially new to the educator)
	1 semester hour = 22.5 PDPs

	Graduate-level course or approved equivalent
	1 semester hour = 22.5 PDPs


Audited Courses
	Undergraduate or graduate course or equivalent audits
	1 semester hour = 7.5 PDPs


Instructor of a Graduate-level Course or Approved Equivalent for Educators
An instructor of a graduate-level course or approved equivalent is eligible to receive 45 PDPs per semester hour for the first time the course is taught in a five-year renewal cycle.

Department-Sponsored Initiatives

The Department of Elementary and Secondary Education will offer 1.5 PDPs per clock hour for professional development programs it sponsors that:

a. total at least 10 hours; 

b. include a product or pre- and post-content assessment; and 

c. include a follow-up component. 

For those Department-sponsored activities that do NOT have a pre- and post-content assessment only 30 PDPs can be counted toward recertification in a five-year cycle. For example, educators who successfully participate in Mentor Training Institutes may count 30 PDPs toward recertification. On the other hand, educators who participate in Summer Content Institutes may count more than 30 PDPs toward recertification since these Institutes have a pre- and post-assessment. Summer Content Institutes will provide up to 67.5 PDPs to educators who successfully complete Institute requirements.

The Department will not offer PDPs for one-day workshops or conferences, informational sessions or meetings.

Performance Assessment

Achieving a passing score on a performance assessment approved by the Massachusetts Board of Education will earn an educator 120 PDPs, 90 in the content area of the certificate and 30 in pedagogy. The Department is currently developing performance assessment options for Board review.

Content Tests

Achieving a passing score on a content-specific test approved by the Board will earn an educator 90 PDPs in the content area of the certificate. Content-specific tests for educator recertification are not available at this time.

Initiatives sponsored by Districts, Collaboratives or Registered Providers

Educators who participate in school- and district-based in-service programs that focus on strengthening professional knowledge and skills in content areas are eligible to receive 1 PDP per clock hour. Educators may receive PDPs after the successful completion of a professional development program (minimum of 10 hours on a topic) with an observable demonstration of learning that could include a written product or other documentable product.

Some professional development programs are not readily measured in clock hours or may result in a large number of hours. The Department has established the maximum number of points per year for some programs in an effort to encourage educators to participate in a variety of professionally relevant and academically meaningful activities. Educators who participate in the following professional development programs within a five-year renewal cycle are eligible to receive 1 PDP per contact hour, but may not apply more than the identified maximum number of points per year toward recertification. Educators may apply the earned PDPs toward either the content-based pedagogy/professional skill area or the elective points or both depending upon whether or not the pedagogical activities are content-based. 
	Eligible Program
	Maximum Number of Points Per Year

	Mentoring
	15 PDPs from districts that have submitted a mentoring plan to the Department of Elementary and Secondary Education

	Peer Coaching
	15 PDPs

	Peer Assistance and Review Programs
	15 PDPs

	Cooperating Teacher
	15 PDPs

	National Board of Professional Teaching Standards
	120 PDPs for successful completion (30 PDPs in content, 60 PDPs in pedagogy and 30 PDPs in elective)


Team for Accreditation or Inspection
	Eligible Program
	Maximum Number of Points Per Year

	Team member
	30 PDPs in five year cycle

	School faculty member preparing for visit
	30 PDPs in five year cycle


Note: PDPs for accreditation or inspection visits may be used for points not subject to supervisor approval.

Educator Designed Activities

Educators may earn PDPs through an educator designed professional development activity that results in a professional product.

Professional Conference

While PDPs are no longer awarded for attendance at a professional conference, educators are eligible to receive 30 PDPs the first time they make a presentation at a professional conference in a five-year renewal cycle. In addition, educators who attend a professional conference may extend their learning by developing a school-based activity or curriculum, or by publishing written material as described below. These activities will assist educators in earning PDPs for recertification.

School-Based Activity

Educators may earn PDPs for developing and implementing an activity for students, parents or teachers that incorporates the learning standards of the curriculum frameworks. Educators may earn 1 PDP per clock hour with a maximum of 30 points in all in a five-year cycle when the school-based activity is distributed or implemented within a local school, district or university. Educators may count PDPs from school-based activities toward the recertification content requirement when the activity is directly related to the content area of the certificate.

Examples:

Design and coordinate a series of Family Mathematics Nights within a school.

Design and coordinate extended learning activities for students.

Design and implement a series of seminars for teachers and/or parents. Training topics might include:

· Developing and implementing standards-based units 

· Designing instructional practices that support learning in a standards-based classroom 

· Supporting special needs students within a standards-based classroom 

· Supporting gifted and talented students within a standards-based classroom 

Presenters/Trainers
Educators who develop and present a minimum of 3 separate sessions in a professional development series are eligible to receive twice the number of PDPs given to participants, with the presenter receiving a minimum of 10 PDPs and a maximum of 24 PDPs. These points may be counted the first time the training is provided in a five-year cycle.

Curriculum Development

Educators who author a new curriculum unit that is published in a school or district guide or formally shared in other ways, including software, student text book or professional resource may earn 15 points per curriculum unit and may accrue up to 60 points in five years.

Published Written Materials

	Doctoral dissertation
	
	90 PDPs in five years

	Master's or CAGS thesis
	
	45 PDPs in five years

	Book(s)
	
	90 PDPs per book

	Professional journal articles or chapters in a professional book
	
	30 PDPs per chapter or articlein a book or journal

	Published results of action research
	
	30 PDPs in five years


Note: When a professional development activity includes the development of a work to be used, distributed or published, legal issues concerning ownership and copyright protection may arise. Educators who write copyrightable material while "on the job" should discuss these issues with their employer.

	Continuing Education Units


Courses provided by professional development providers that meet specific standards are often measured in Continuing Education Units (CEUs) as defined by the International Association for Continuing Education. For more information call 202-463-2905 or visit the website at www.iacet.org.
1 CEU = 10 PDPs

[image: image2.jpg]


                       CARVER PUBLIC SCHOOLS                          Appendix B
          Individual Professional Development Plan for Massachusetts Educators 



Name:
Last


First


Middle


Renewal Year


Home Address



City


State

Zip Code


Primary Area



Certificate Number



District


School


Grade Level(s)

Subject(s)

Professional Development Points Required for Renewal of Primary Area
150 PDPs (no longer 120)



Total number of PDP's required in content   



My professional growth goals (please number):

My professional growth goals are consistent with the following district and/or school goals:

Record of Approved Professional Development Activities for Primary Area

	Professional Development Activity
	Professional Growth Goal

(Goal Number)
	Content

PDPs


	Other 

PDPs

(pedagogy or professional skills)
	*Date Approved & Supervisor’s Initials

OPTIONAL
	Date Completed

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


*The Supervisor’s initials indicate that the professional development activity is consistent with the educational needs of the school and/or district and is designed to enhance the ability of the educator to improve student learning.

Record of Additional Professional Development Activities for Elective PDPs

	Professional  Development Activity
	Professional Growth Goal

(Goal Number)
	Content

PDPs


	Other

PDPs


	Date Completed

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Use additional copies of this form if necessary.        This document and other Dept. of Elementary & Secondary Education documents and publications are available at:  www.doe.mass.edu/recert

Educator’s Name
                                                                          Certificate Number

Initial Review and Approval


                                    Date______________

The signature below indicates that 80% of this educator’s Individual Professional Development Plan is consistent with the educational needs of the school and/or district and is designed to enhance the ability of the educator to improve student learning.


Supervisor’s Name (print)



Title


Signature

First Two Year Review



Date:______________________
The signature below indicates that this educator’s Individual Professional Development Plan was reviewed.  

Please check one.

The Plan remains consistent with the educational needs of the school and/or district.



The Plan was reviewed and amended.



Supervisor’s Name (print)

    Title


    Signature

Second Two Year Review



Date:______________________
The signature below indicates that this educator’s Individual Professional Development Plan was reviewed.  

Please check one.

The Plan remains consistent with the educational needs of the school and/or district.



The Plan was reviewed and amended.



Supervisor’s Name (print)

    Title


    Signature

Final Endorsement



               Date: ____________________________


The signature below indicates the supervisor has reviewed this educator’s Record of Professional Development Activities and the reported activities are consistent with the approved professional development plan.


Supervisor’s Name (print)

      Title

         Signature

                                         CARVER PUBLIC SCHOOLS                                Appendix C
PROFESSIONAL DEVELOPMENT PROGAM 

GUIDELINES for STUDY GROUPS 

A Self-Directed Recertification Activity

The purpose of a study group:

· To implement curricular and instructional innovations.
· To collaboratively plan school improvement. 
· To study research on teaching and learning.

1. Forming the study group:
A. Identify a small group of people who are interested in a similar topic (six is an ideal number.)
B. Invite parents, paraprofessionals, educators who are presently not employed by a school district, educators’ from other school districts to be part of the group. (Heterogeneity enhances interaction). 
C. Identify a study group leader (Leadership is informal and can be rotated among members). 

2. Operational guidelines:

A. Study groups should meet once a week for an hour. 
B. Each study group should meet for a minimum of 10 weeks and a maximum 
      of 15 weeks.
C. Study groups can meet before school, after school, in the evenings at someone’s home or other mutually agreed upon site (school conference room). 
D. Study groups should agree upon the topic/ area of study and the anticipated outcome of the group’s work (i.e. curricula, an annotated bibliography, a school (program) improvement plan).
E. Study groups should identify possible sources of articles, materials to be read by the participants.

3. Conducting the study group:
A. Identify a facilitator and a recorder for each meeting.
B. The facilitator will select the articles and make the reading assignments. 
19.

C. Two people will always read the same article (A study group of six people that meet ten times will net thirty articles on a subject or topic). Books can be used by study groups with one chapter a week being the basis of discussion. 
D. The recorder will take down key points.
E. The recorder of the previous meeting will review the highlights of the previous week’s discussion at the beginning of each session. 
F. Each member of the team will complete a study group review guide based on the article read prior to the meeting. (Form 4 – appendix h).
G. Each member will present a summary of his/ her article at the beginning of each session.
H. Most of the meetings will be spent addressing several key questions?

1. What are the articles recommending?

2. How do the articles’ recommendations compare to our practices?

3. What do we want to remember from this article to include in our plan to improve out program?

4. 
An agenda for your first study group meeting:
· Introduction/ Icebreaker 

· Review group expectations

· Introduce topics

· Help groups select first topic articles

· Review study aid form

· Questions

· Adjourn

CARVER PUBLIC SCHOOLS
REQUEST FOR COURSE APPROVAL &

TUITION REIMBURSEMENT:  Form 1 
1.
Please complete and submit to your building principal. (Please see reverse side for detailed instructions)

2.
Approval and reimbursement shall be subject to Article VIII C l and 2.

3.
Reimbursement payments will be executed upon presentation of proof of course payment and transcript of course taken.

TEACHER 
                          DATE 
 _____________________

SCHOOL 

GRADE LEVEL 
____

INSTITUTION GRANTING CREDITS: 
____
COURSE TITLE AND CATALOG NUMBER:____________________________________
Check One:
( Summer Session Date 

( Fall Semester Date 


( Spring Semester Date 

Other 
 Date 

Number of Credits to be Earned______
Tuition Cost $ 

Number of Semester Hours 

( Approval for course credit
( Not Approved

Principal

Date

( Approval for course credit
( Not Approved

Superintendent of Schools

Date

Date returned to teacher for submittal of items in #3 above.

____
Amount of Reimbursement $ 
___
( Approved and Submitted for Reimbursement 








Superintendent of Schools
Date

File Copy __________ posted __________

Teacher’s Copy _____       Business Office Copy  ______                                                                    

CARVER PUBLIC SCHOOLS
REVISED guidelines for completion of

REQUEST FOR COURSE APPROVAL/TUITION REIMBURSEMENT FORM
Step 1
Complete top section of form and submit to your building principal for approval of course credit before you start the course.

Step 2
Principal approves and forwards form to Superintendent for approval of course credit.

Step 3
Form is returned to you.

Step 4
After completion of the course, Teacher returns the completed form and attaches copies of cancelled check (BOTH SIDES PLEASE), or other proof of payment, and a copy of the course transcript to the Superintendent.

Step 5
Course is verified and Superintendent approves for reimbursement. 

Form is processed to Business Office for reimbursement.  Teacher will receive full executed copy of form.
2    

CARVER PUBLIC SCHOOLS

REQUEST FOR PROFESSIONAL DAY: Form 2   
(PER TEACHER’S CONTRACT)

TITLE OF CONFERENCE

SPONSORED BY


DATE(S) OF CONFERENCE

METHOD OF TRANSPORTATION
CAR
    (
   TRAIN      (




BUS
    (
    PLANE    (

LOCATION OF CONFERENCE


IN-STATE TRAVEL   (      OUT-OF-STATE TRAVEL     (

Please indicate funding source for this conference:

1. Department Budget



Estimated Costs:


Registration
   $__________


Ref. #____________________


Accommodations  $__________

2.
Other (please explain)




Meals
   $__________

3.
Purchase Order is to be sent by Building Principal for registration






fee only.  If Purchase Order is not acceptable, staff member is


Transportation
   $__________


responsible for sending in fee.

TOTAL Estimated Cost
   $__________

4.
Staff member must submit Expense Voucher to Central Office






for reimbursement.

Substitute Necessary
Yes
(
No   (

 Signature of All Requesting Attendees:


Recommendations:
(1)
_______  Date_____
____
Department Head
 (   Approved
      (    Disapproved
Printed Name:________________________________________
Signature
________________________      Date
___________
(2)
________Date
____          Principal                       (   Approved         (    Disapproved
Printed Name:________________________________________
Signature
________________________      Date
___________
(3)
________Date __________
     Central Office Recommendation:
 Printed Name:________________________________________




Superintendent of Schools     (    Approved    (    Disapproved

 (4) __________________________________ Date__________
Signature
________________________      Date
___________
Printed Name:________________________________________
Name of person this form should be returned to after approval: 
__________________________________________________

23.    

                                CARVER PUBLIC SCHOOLS                            
PROFESSIONAL DEVELOPMENT FORM:  3
STUDY GROUP PROPOSAL REQUEST
NAME of PERSON (s) Submitting Proposal: 
___________________________________________________________________​​​​​​​​​​​​​​​​​​​​​​​​​​​​​___________________________________________________________________
Positions: ______________________________________________________________________________________________________________________________________
Title and Focus of Study Group:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Targeted Grade Levels and/or Subject Area: _______________________________
___________________________________________________________________

Study Group’s Timeline (Time and Dates of Sessions): ___________________________
_________________________________________________________________________
Total Number of Hours to be Completed by Study Group: _____________________
___________________________________________________________________

Study Group Participants’ Attendance: (complete Form 6:  Study Group Attendance Log)

Topic of Study Group: _________________________________________________
___________________________________________________________________
Product of Study Group Activities: ________________________________________
______________________________________________________________________________________________________________________________________
Date Submited to Professional Development Committee: _____________________
Approved by Superintendent for ___________Professional Development Points (PDP’s)

Signature: _________________________________________Date: ____________

Attach any Additional Pertinent Information

                                CARVER PUBLIC SCHOOLS                           
PROFESSIONAL DEVELOPMENT FORM:  4

STUDY GROUP REVIEW GUIDE

Title of Article:  _________________________________________________________
Name of Journal: _______________________________________________________
Volume___________    Number _____________ Date ________________

Name of Author/s: ____________________________________________________Or:
Title of Book: ___________________________________________________________
Title of Chapter: ______________________________________________________________________
Name of Author/s: _______________________________________________________
Publishing Company: ____________________________________________________
Date: _________________________________________________________________
Topic:_____________________________________________________________________________________________________________________________________________________________________________________________________________
Ideas Expressed: __________________________________________________________________________________________________________________________________________________________________________________________________________________
Implications for our students/ Program: ______________________________________
____________________________________________________________________________________________________________________________________________
                                 CARVER PUBLIC SCHOOLS                             
PROFESSIONAL DEVELOPMENT FORM:  5
STUDY GROUP ACTIVITY LOG

Session Number: ________________________________________________
Session Date: ___________________________________________________
Study Group Participants:
Name





Signatures:
______________________________
________________________________

______________________________
________________________________

______________________________
________________________________

______________________________
________________________________

______________________________
________________________________

______________________________
________________________________

______________________________
________________________________

______________________________
________________________________
Summary of Study Group’s Activities:  

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

                                  CARVER PUBLIC SCHOOLS                             
PROFESSIONAL DEVELOPMENT FORM:  6
STUDY GROUP ATTENDANCE SHEET

	    Class
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Facilitator Confirmation: _________________________________________________

Date: ___________________________________________

Please return to the Superintendent’s Office at the conclusion of the
 study group activities for the development of PDP certificates

                                   CARVER PUBLIC SCHOOLS                           
PROFESSIONAL DEVELOPMENT FORM:  7
Request to Develop an

INDEPENDENT EDUCATIONAL PROJECT

Please complete request for below and submit to your building principal.

Teacher _____________________________ 

 School: ______________

Grade Level: ____________________


 Date: ________________

Title of Independent Educational Project: _____________________________________
Targeted Audience/Grade Levels: __________________________________________
Brief description of Independent Educational Project: ___________________________

____________________________________________________________________________________________________________________________________________
Topic of Project: ________________________________________________________

______________________________________________________________________
Focus of Project: ________________________________________________________
______________________________________________________________________
Goals and Benchmarks of Project: __________________________________________
____________________________________________________________________________________________________________________________________________
Budget and Materials:  ___________________________________________________
______________________________________________________________________
Products/Results of Project: _______________________________________________
______________________________________________________________________

Assessment of Project:___________________________________________________

______________________________________________________________________

                                 CARVER PUBLIC SCHOOLS                           
PROFESSIONAL DEVELOPMENT FORM:  8
In-District Request to
DEVELOP WORKSHOP/SEMINAR

Please complete the request form below and submit to your building principal:
Person Making Request/Proposal: __________________________________________
Position in Building/District: _______________________________________________
Proposal Title: __________________________________________________________
Number of Session Proposed: _______________ Length of each session: __________

Total Number of Hours Proposed: __________________

Time and Place of Proposed Presentation: ___________________________________

______________________________________________________________________

Target Grades or Subject Areas: ___________________________________________

Brief Description of Proposal (Attach any additional information): ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

                                    CARVER PUBLIC SCHOOLS                          
PROFESSIONAL DEVELOPMENT FORM:  9
IN-DISTRICT WORKSHOP/SEMINAR/In-SERVICE TRAINING
ATTENDANCE SHEET

Title of Workshop: ___________________________________________

Date (s) :___________________________________________________
Facilitator: _________________________________________________
	NAME
	POSITION
	SIGNATURE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


                                   CARVER PUBLIC SCHOOLS                          
PROFESSIONAL DEVELOPMENT FORM:  10
WORKSHOP/SEMINAR EVALUATION
Please identify the workshop you are attending: _______________________________
( What is your primary grade level?  __________
______Carver Elementary School   

 _____Middle High School 
     _____Administrator

(The presenter was knowledgeable:



Strongly Disagree
____1    ____2    ____3    ____4    ____5    Strongly Agree
( The presenter was effective with adult learners:



Strongly Disagree
____1    ____2    ____3    ____4    ____5    Strongly Agree
( The information presented was relevant to my position:



Strongly Disagree
____1    ____2    ____3    ____4    ____5    Strongly Agree

(How would you rate this workshop:



Not Effective

____1    ____2    ____3    ____4    ____5    Very Effective
(I liked:   _________________________________________________________________________________________________________________________________________________________________________________________________________ 

(I did not like:


_________________________________________________________________________________________________________________________________________________________________________________________________________
(This workshop would have been more effective if:


_________________________________________________________________________________________________________________________________________________________________________________________________________

( Please identify other workshop topics and/or presentations you would like:


_____________________________________________________________________________________________________________________________________________________________________________________________________     
                                   CARVER PUBLIC SCHOOLS                           
PROFESSIONAL DEVELOPMENT FORM:  11
MENTOR PROGRAM APPLICATION

Would you like to mentor a teacher new to teaching and /or new to our district?
Please complete the request form below and submit to your building principal:
Teacher: ______________________________________________________________

Date: _________________________

School: _________________________

Grade Level: ___________________

Discipline: _______________________

Time Availability: ________________________________________________________
((((((((((((((((((((((((((((((
Briefly describe why you would like to be a mentor:

Briefly describe your particular areas of interest or specialty:

                             CARVER PUBLIC SCHOOLS                            

PROFESSIONAL DEVELOPMENT FORM:  12
  Teacher Choice Day – Professional Development Selection

Name (or attach list, if group project):_________________________________________

School:_________________
Assignment:_________________________(grade/subject)


Please identify or define the goal or goals that you will be addressing on this day.

District Goals

______Goal I:  Teaching and Learning

______Goal II:  Organizational Development

______Goal III:  Finance and Facilities

Continuous Improvement in Teaching & Learning Goals

______Establish a Challenging, Comprehensive Curriculum to be Implemented 
in Each Content Area

______Increase Use of Effective Teaching Strategies

______Develop Assessment Practices that Ensure Student Monitoring and Achievement

Individual Professional Development Goal(s)   (please specify)
____________________________________________________________________________
____________________________________________________________________________

____________________________________________________________________________
How will the day be spent?  What is your work plan? (please use reverse side if necessary)

____________________________________________________________________________

____________________________________________________________________________
____________________________________________________________________________

What support, if any, do you need?________________________________________________

____________________________________________________________________________ 
What will be the product at the end of your day? 

____________________________________________________________________________
____________________________________________________________________________
Please Return to the Central Office by : _________                                                                           






