FORM B
CARVER PUBLIC SCHOOLS

REQUEST FOR EMPLOYEE BUSINESS LEAVE

IN ACCORDANCE WITH ARTICLE XVI, SECTION A, 1.C and SECTION A,2., the following information should be completed for Business Leave under the described extenuating circumstances.   

NAME_____________________________________   DATE SUBMITTED ___________
POSITION/BUILDING______________________________________________________

DATE of EMPLOYEE BUSINESS LEAVE_______________________________________

Reason fro taking leave as per Article XVI, Paragraph A.2: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
For Office Use Only

Approved    (





Not Approved    (
Signed __________________________________
Date_______________


             Building Principal

Approved    (





Not Approved    (
Signed __________________________________
Date_______________


           Superintendent of Schools

(((((((((((((((((((((((((((((((((((((((((((((((((((((((((((
PLEASE NOTE: When possible, this form should be submitted to your Principal at least seven (7) working days prior to the initial day of requested employee business leave.

Cc:  Person requesting leave

        Building Principal

